
AGENDA 
CITY OF BELLEVILLE -  

ORDINANCE & LEGAL REVIEW COMMITTEE 
TUESDAY, JANUARY 12, 2016 6:00 

CITY HALL COUNCIL CHAMBERS 
101 SOUTH ILLINOIS STREET, BELLEVILLE, ILLINOIS 

 
1. CALL TO ORDER BY CHAIRMAN MUSGROVE  

 
2. EXPLANATION OF DISASTER PROCEDURE 

 
3. ROLL CALL ALDERMEN 

 
4. ROLL CALL DEPARTMENTS HEADS 

  
5. PUBLIC PARTICIPATION (2-3 MINUTES PER PERSON) 

See reverse side 
 

6. APPROVAL OF MINUTES 
 

6-A. Ordinance and Legal Review Meeting –November 10, 2015  
 

7. UNFINISHED BUSINESS 
  
 7-A. Status of Codification. 
 
 7-B. Consideration of amending parking of recreational vehicles.   
  (Alderman Ovian) 
 
 7-C. Discussion of Fire Safety Act. (Alderman Ovian) 
 
 7-D. Consideration of amending Chapter 60 (60-7-5(c)(Permitted Home 
  Occupations) of the City’s Revised Code of Ordinances.    
  (Alderman Ovian) 
 

8. MISCELLANEOUS & NEW BUSINESS 
 
 8-A. Discussion of review of tax exemptions under utility tax ordinance. 
 
 8-B. Discussion of Certificates of Business Occupancy. 
   

9.
  

EXECUTIVE SESSION 
The Ordinance and Legal Committee may go into executive session to discuss personnel, 
litigation, privacy and safety.   
 
 9-A. Possible motion regarding confidentiality.  
 

10. ADJOURNMENT (ALL QUESTIONS RELATING TO THE PRIORITY OF 
BUSINESS SHALL BE DECIDED BY THE CHAIR WITHOUT DEBATE, 
SUBJECT TO APPEAL) 
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PUBLIC PARTICIPATION (2-3 MINUTES PER PERSON) 
(a) Members of the public may address the City Council in accordance with Section 2.06(g) of 

the Illinois Open Meetings Act (5 ILCS 120/2.06(g); 
(b) Public comments are limited to three (3) minutes per speaker; 
(c) The subject of public comments shall be reasonably related to matters(s) identified on the 

meeting agenda and/or other city business; 
(d) Repetitive public comments should be avoided, to the extent practical, through adoption of 

prior public comment (e.g. agreeing with prior speaker); 
(e) The following conduct is prohibited during public participation: 

• Acting or appearing in a lewd or disgraceful manner; 
• Using disparaging, obscene or insulting language; 
• Personal attacks impugning character and/or integrity; 
• Intimidation; 
• Disorderly conduct as defined in Section 30-1-2 of this revised code of ordinances. 

(f) Any speaker who engages in such prohibited conduct during public participation shall 
be called to order by the chair or ruling by the chair if a point of order is made by a 
sitting alderman. 

 
 



 

CITY OF BELLEVILLE, ILLINOIS 

ORDINANCE AND LEGAL REVIEW COMMITTEE 

CITY HALL COUNCIL CHAMBERS 

NOVEMBER 10, 2015 6:00 PM 

 

Alderman Musgrove called the meeting to order. 

 

Members present on roll call:  Alderman Kinsella, Alderman Schmidt, Alderman White, 

Alderman Musgrove, Mayor Eckert, City Attorney Hoerner and City Treasurer Hardt. 

 

Alderman Galetti excused.  

 

PUBLIC PARTICIPATION 

 

Jean Friedrich, Belleville, Illinois.   

Ms. Friedrich stated on January 2, 2016 she is having Confederate Railroad Band at the 

Fairgrounds and to bring in the New Year she is requesting to have a 10-15 minute fireworks 

show.  Ms. Friedrich stated over the summer Millstadt, Mascoutah, Shiloh and Lebanon had 

fireworks.  She is requesting Belleville to open the door for the residents of Belleville so they do 

not have to leave town for a fireworks show.   

 

MINUTES 

 

Alderman Schmidt made a motion seconded by Alderman White to accept the minutes of 

October 13, 2015. 

 

All members present voted aye. 

 

UNFINISHED BUSINESS 

 

Status of Codification 

City Attorney Hoerner stated he and the Mayor had a telephone conference with the staff 

attorneys with American Legal Publishing and from that they have requested the city forward 

each department heads comments to them for consideration and incorporation and then 

reconvene a telephone conference in a few weeks to go over what they consider to be the final 

draft at which point it will be brought before this committee for review. 

 

Consideration to issue a permit for a fireworks display 

Assistant Fire Chief Penet stated the city’s current ordinance was reviewed by the State Fire 

Marshall’s office and it is vague; however, it did allow for a pyrotechnics display under expert 

supervision.  Two years ago it was proposed to the police and fire committee to allow fireworks 

for consumers as well as professionals; however, was tabled.   

 

They have since reviewed and revised the proposed ordinance by removing “consumer” and left 

in the language regarding “professional pyrotechnics displays”.  This ordinance will require a 

full permit process which includes the forms and site plans.   
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City Attorney Hoerner stated the pyrotechnics use Act requires that a governing body of an 

entity that wanted to allow either consumer displays or pyrotechnics displays to adopt reasonable 

rules and regulations for the issuance of the permit.   

 

Alderman White made a motion seconded by Alderman Kinsella to submit the revised ordinance 

and forward to city council for approval.   

 

All members present voted aye. 

 

Consideration of ordinance limiting the sale of single serving containers of beer for Class C 

liquor licenses 

City Attorney Hoerner stated this draft ordinance follows the discussion from the last committee 

meeting and is intended to address the issues associated with service of single serve containers of 

beer (alcoholic) beverages.  There have been other communities in the State that have addressed 

issues relating to single serve beverages.  This is least restrictive start and may or may not solve 

any issues that are received.   

 

Alderman Schmidt made a motion seconded by Alderman Kinsella to approve the ordinance 

limiting the sale of single serve containers of alcoholic beverages for Class C Liquor License and 

include it shall not be displayed at the cashier counter or in the aisles and forward to city council 

for approval.  

 

Discussion… 

Alderman Buettner stated there were questions regarding the small bottles of alcohol sold by 

counters; City Attorney Hoerner stated it would depend on the desire of the committee and 

council and could be considered.  It is recommended to revise to state it shall not be displayed at 

the cashier counter or in the aisles.   

 

All members present voted aye. 

 

Consideration of amended parking of recreational vehicles 

City Attorney Hoerner stated based upon the discussions at the last meeting and the draft that 

was submitted by Alderman Ovian he took the existing section 52.809 regarding parking of RVs 

from the Traffic Code and made amendments to include some important portions of what 

Alderman Ovian had raised.   

 

First, included the definition of recreational vehicles, water craft, the definition of yards and 

additional conditions on storage.  The loading was changed from 48 to 24 hours.  With respect to 

the registration and use was added.   

 

Alderman Schmidt made a motion seconded by Alderman White to approve the ordinance 

amending portions Chapter 52 of the Traffic Code and forward to council for approval. 

 

All members present voted aye. 
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Chapter 14 – Cemeteries Fees 

City Treasurer Hardt stated he submitted a redlined version in the packet.  Alderman Schmidt 

asked if this is what finance approved; City Treasurer Hardt stated yes.  

 

Alderman Schmidt made a motion seconded by Alderman Kinsella to approve the revision of 

Chapter 14 Cemetery Fees changes as recommended by City Treasurer Hardt and forward to city 

council for approval.   

 

All members present voted aye. 

 

MISCELLANEOUS AND NEW BUSINESS 

 

Mayor Eckert reminded everyone of Veterans Days on November 11, 2015. 

 

ADJOURNMENT 

 

Alderman Schmidt made a motion seconded by Alderman White to adjourn the meeting at 7:28 

p.m. 

 

All members present voted aye. 

 

 

____________________________________ 

Alderman James Musgrove, Chairman 
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ORDINANCE NO. 2732 --------
AN ORDINANCE ACCEPTING THE PlAT OF "MEADOWDALE HEIGHTS 11

7 BEING A 
S1illDIVISION OF PART OF LOTS 7, 8, 9 AND 10 OF MORRISON'S SUBDIVISION 
U.S. SURVEY 380, CLAIM NO. 483 ST. CLAIR COUNTY, ILLINOIS. 

BE IT ORDAINED BY THE CITY COUNCIL OF BELLEVILLE, ILLINOIS: 

SECTION 1. That the hereto attached plat of "MEADOvJDALE HEIGHTS~~", 

being a subdivision of Part of Lots 7, 8 7 9 and 10 of Morrison's Subdivision 

u. S. Survey 380, Claim No. 483 St. Clair County , Illinois, situated in 

the City of Belleville, be and the same is hereby approved and accepted. 

SECTION 2. That the easements, conditions, restrictions~ reservations 

and limitations included in the instrument attached to said plat are 

hereby approved and accepted. 

SECTION 3. That the City Clerk of the City of Belleville, Illinois, 

be and he: is hereby directed to cause a copy of this ordinance, together 

with a copy of the hereto attached plat, to be filed and recorded in the 

Office of the Recorder of Deeds of St . Clair County , Illinois, and that 

the expense of such recording shall be borne by the owner or owners of the 

property included in said plat. 

SECTION 4. That this ordinance shall be in full force and effect from 

and after its passage and approval. 

PASSED _____ Jun __ e __ 6~,~1_9_6_6 ________ _ 

APPROVED June 7, 1966 

ATTEST&~ 
CI K ~ 

v 



ORDIN?iNCE NO. 4788 

AN ORDINANCE -1NG CHAPTER 3 ADWINISTRATION 
BY AMENDING PORTIONS OF SECTIONS THEREOF 

NOW, THEREFORE, be it ordained by the City Council 
of the City of Belleville, Illinois, as follows: . -- - .- 

SECTION 1. That section 3.19 is hereby deleted 
and the following substituted therefore: 

3.195 CITY OFFICE HOURS. The office hours of the 
City office in the City Hall, except the Police Department, 
shall be from 8:00 A.M. until 5:00 P.M. Monday through Friday, 
except legal holidays. 

SECTION 2. That section 3.211 Holidays is hereby 
amended by deleting the words "school picnic day' and substituting 
the words "day after Thanksgiving" therefore. 

SECTION 3. That section 3.295 is hereby amended 
by deleting section (b) therefrom. 

SECTION 4. That section 3.30 Sick Leave (c) is 
hereby amended by deleting the first sentence and substituting 
the following therefore: 

All employees working under the jurisdiction of 
the Agreement shall receive fifteen (15) days per year 
sick leave, accumulative at the rate of one and one-forth 
(1-1/4) days per month starting with the first month of 
employment and shall be able to accumulate an unlimited amount 
of sick leave; except that the employees of the Belleville 
Fire Department shall receive one hurdred twenty-six (126) 
hours per year sick leave accumulative at the rate of ten 
and one-half (10-1/2) hours per month starting with 
first month of employment and shall be allowed to accumulate 
an unlimited amount of sick leave. 

SECTION 5. That section 3.301 Funeral Leave is 
hereby deleted and the following substituted therefore: 

3.301 FUNEFLAL LEAVE. When there is a funeral within 
the immediate family of an employee, such employee shall be 
allowed five (5) days time off, not including Saturday, Sunday, 
or holidays. Immediate family shall be husband, wife, father, 
mother, child or step-child of an employee. When there is 
a funeral for the sister, brother, father-in-law, mother-in- 
law, sister-in-law, brother-in-law, step-father, step-mother, 
grandfather, grandmother or grandchildren of an employee, 
such employee shall be allowed three (3) days time off, 
not including Saturday, Sunday, or holidays. 

SECTION 6. The conflicting ordinances in force 
at the time this ordinance shall take effect are hereby 
repealed. 

SECTION 7. This ordinance shall be in full 
force and effect from and after its passage and approval 
all as provided by law. 

PASSED by the City Council of the City of Belleville, 
Illinois, on this 19th day of November , 1990, 
on the following roll call vote: 



Continued - Ordinance 4788 

AYE - NAY - 
Jerry Dinges - X - 
Wayne Saeger - X - 
Robert Holshouser - X - 
Paul Klingler - X - 
Robert Kraft X - - 
William Knapp - X - 
Ray Sonnenberg - X - 
Jerry Hemmer X - - 
Kenneth Koehler - X - 
John Hawthorne - X - 
Roy Koeneman - X - 
Paul Seibert, Jr. - X - 
Otis Miller - X - 
Kenneth L. Hise - X - 
Henry Beykirch - X - 
Thomas R. Mabry - X - 
APPROVED by the Mayor of the City of Belleville, 

Illinois this 19 th day of November ,1990 

ATTEST: 

Lois Hock 
CITY CLERK 

Richard A. Brauer 
MAYOR 
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CHAPTER 3 
 

CITY ADMINISTRATION 
 
 

 3.01  CORPORATE SEAL. 
 (A)  The corporate seal of the City shall be the same as that heretofore 
provided and used by the City.  It shall be circular in form with the words, "City of 
Belleville, Illinois", in the exterior circle, and the figure of an eagle in the center. 
 (B)  The corporate seal shall be used as such seal in all cases provided 
for by law or by the ordinances of the City, and in all other cases in which, by law and 
custom, it is usual and necessary for the corporation to use a seal. 
 
 
 3.02  ELECTIONS. 
 (A)  Election Procedures. The provisions of the Illinois Compiled 
Statutes, Sections 5/3-2-1, et seq., and of Chapter 10, concerning municipal 
elections, shall govern the conduct of the City elections. 
 (B)  Voting Hours. The judges of election shall keep the polls open 
during the hours prescribed by law. (#2311) 
 (C)  Beginning of Electives' Terms. The City hereby adopts the date 
of May 1st (the beginning of the City's fiscal year) as the date for the beginning of the 
term of officials elected at the April elections. (Ord.  No. 3779; 03-16-81) 
 
 
 3.03  CITY OFFICERS. 
 (A)  Appointment. On the first Monday of May in each year, or as soon 
thereafter as possible, there shall be appointed by the Mayor, with the approval of the City 
Council, all appointive City officers, who shall hold their several offices for the term of one 
(1) year and until their successors are appointed and qualified. 
 (B)  Offices Vacated by Removal. Any officer of the City who leaves the 
City with the intention of permanently residing without the limits thereof shall be deemed 
to have vacated his office. 

(1) If the City Attorney fails to qualify under Sections 3.14(F)(1) 
or (2) for any reason other than voluntarily discontinuance of 
the private practice of law, or fails to qualify under Sections 
3.14(F)(3) or (4) for any reason, the attorney’s appointment 
shall be deemed terminated.  (Ord. No. 7686; 05-06-13) 

 (C)  Leaves of Absence.  Any officer desiring to be temporarily absent 
from the City shall apply to the Mayor for leave of absence, which may, in the discretion of 
the Mayor, be granted in writing for any time not exceeding twenty (20) days, and when 
granted shall be filed with the City Clerk. 
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 (D)  Books Delivered to Successor. Every officer shall, upon going out 
of office, deliver to his successor all books, papers, furniture, and other things appertaining 
to such office and which is the property of the City. 
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 (E)  Books Open to Inspection. Every officer shall, at all times when 
required, submit the books and papers of his office to the inspection of the Mayor, or 
any committee or member of the Council. 
 (F)  Fees. No officer of the City shall be entitled to charge or receive 
any fees as against the City of Belleville. 
 (G)  Report of Fees. All officers of the City entitled to receive fees, 
shall keep a correct amount thereof, and make a report thereof, under oath, to the 
Council on the first Monday of May, August, November and February in each year.  In 
the report they shall specify from whom such fees where received, for what service and 
when received.  All fees received shall be paid over into the City Treasury, except when 
otherwise provided. 
 (H)  Building Fees.  All plumbing fees, building permit fees and 
electrical inspection and boiler inspection fees shall be deposited with the City Clerk on 
or before the eighth (8th) day of each month by the City officials charged with the 
collection thereof. (#2169) 
 (I)  Other Rules and Regulations. Every officer of the City shall 
perform such other duties, and be subject to such other rules and regulations, as the 
Council may provide by ordinance. 
 
 
 3.04  APPOINTMENT OF SUBORDINATES. The City Clerk and City 
Treasurer, severally, shall appoint the various clerks and subordinates in their 
respective offices which the City Council may authorize, and shall be responsible, 
severally, for the fidelity of all persons so appointed by them.  This power, however, is 
subject to the provisions of Section 5/10-1-1 et seq. of Chapter 65 of the Illinois 
Compiled Statutes. 
 
 3.05  BONDS OF CITY OFFICERS. 
 (A)  Amount.  Bonds of City officers shall be executed in the following 
penal sums: 
 Mayor $ 3,000.00 
 City Clerk 10,000.00 
 License Collector 3,000.00 
 Chief of Police 3,000.00 
 Lieutenants of Police 500.00 
 Sergeants of Police 500.00 
 Fire Chief 500.00 
 City Attorney 1,000.00 
 Assistant City Attorney 1,000.00 
 City Engineer 5,000.00 
 Superintendent of Streets 4,000.00 
 Superintendent of Waste Water 
    Treatment and Sewer Lines 5,000.00 
 Electrical Inspector 1,000.00 
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 Inspector of Steam Boilers 2,000.00 
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 Superintendent of Cemetery 2,000.00 
 Supervisor of Sewer Collections 5,000.00 
 Director of Finance 3,000.00 
 Board of Police & Fire Commissioners 1,000.00 (Ord. No. 5747; 07-21-97) 
 
 The City Treasurer shall post a bond in the amount of $160,000.00; said bond shall be his 
public official bond and shall also be the bond for the Police Pension Fund, Firemen's Pension Fund, 
Sewer Rental Fund and the Cemetery Fund. (Ord.  No. 3437; 06-20-77) (Ord.  No. 5147; 11-
01-93) (Ord.  No. 5144; 11-01-93) 
 (B)  Premium Payment by City. Whenever the City Treasurer or City Clerk 
shall furnish a surety bond required by ordinance, the City may, upon proper allowance by the City 
Council, pay the premium due upon such bond, not exceeding one percent (1%) per annum on 
the amount of the bond. 
 (C)  Surety. The City Council shall not receive or approve any bond or security 
whereon the name of the Mayor, any one of the Aldermen, or any of the elected or appointed 
officers of the City appear as bondsman or security.  If, by mistake, a bond containing the name of 
any such officer is approved by the Council, or if any bondsman, after becoming such is elected or 
appointed to any City office, this section shall not act as a release of any such obligation incurred. 
(Ord.  Nos. 2539, 2672, and 2677) 
 
 3.06  CITY OFFICES CONSOLIDATED. 
 (A)  The City Council may, from time to time by ordinance, impose upon any 
officer, filling any office created by the ordinances of the City, any such other or further duties as 
shall be consistent with the laws of this State, and may consolidate any two (2) or more of said 
offices and impose the duties thereof upon any other officer, and may make any such regulations 
respecting such offices as shall be consistent with the laws of this State. 
 (B)  In case the City Council consolidates any offices created by it, the person 
performing the duties of the offices so consolidated shall not be entitled on account thereof to 
receive any salary or compensation which he would not have been entitled to receive if such 
consolidation had not taken place. 
 
 3.07  REFUSAL TO PERFORM DUTIES. Any officer of the City who refuses to 
discharge any lawful duty imposed upon him by any ordinance of this City shall on conviction 
thereof be fined not less than Twenty Dollars ($20.00) nor more than Two Hundred Dollars 
($200.00). 
 
 3.08  MAYOR. 
 (A)  Appointment of Officers. The Mayor, by and with the advice and consent 
of the City Council, shall appoint all City officers whose election or appointment is not otherwise 
provided for by law.  The Mayor, by and with the advice and consent of the Council, shall appoint 
such special legal counsel as the Mayor may deem expedient.  Such consent for all such 
appointments or temporary appointments shall be expressed by a majority of the Council members 
authorized by law to be elected, by a vote taken by yeas and nays and entered upon its record. 
 (B)  Notice to City Council of Appointment.  Whenever a vacancy occurs in 
any office which by law the Mayor is required to make an appointment, the Mayor shall, within 
sixty (60) days after such vacancy occurs, communicate to the Council by written notice or 
verbally at a duly called meeting of the City Council the name of the appointee or temporary 
appointee to such office.  The City Council shall vote on the pending appointment in a period of 
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time of not less than ten (10) days nor more than twenty-one (21) days after receiving such 
notification. 
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 (C)  Temporary Appointment.  Pending the concurrence of the Council in 
such appointment, the Mayor may designate a suitable person to discharge the functions of 
such office.  The Mayor shall notify members of the City Council of such temporary appointment 
within forty-eight (48) hours of making the appointment.  A temporary appointee shall not 
serve for more than thirty (30) days without approval by a majority vote of the City Council. 
 (D)  Rejection of Appointment.  Should the name of any Mayoral appointment 
or temporary appointment fail to receive a majority vote by the members of the City Council 
authorized by law to be elected, the employment of the appointee so rejected shall cease within 
sixty (60) days after the vote.  The Mayor shall determine the exact date of termination but in no 
case shall employment and accompanying salary, wages or compensation of the person so rejected 
continue beyond sixty (60) days from the date so rejected by the City Council.  Any person 
rejected for appointment shall not be further recommended to the City Council for the position so 
rejected or as a temporary appointee for the position so rejected until the beginning of the next 
fiscal year.  Until a successor is appointed and qualified, the Mayor, by and with the advice and 
consent of the City Council, shall make a temporary appointment of a suitable person other than an 
appointee so rejected. 
 (E)  Removal of Officers. The Mayor may remove any officer appointed by him 
as provided by law. 
 (F)  Signature. The Mayor shall sign all commissions and permits granted by 
authority of the City Council, except as may be otherwise provided. 
 (G)  General Duties.  In addition to the foregoing, and to the duties imposed 
upon him by law, the Mayor shall perform such other duties pertaining to his office, as are or may 
be required of him by ordinance.  (Ord. No. 5730; 05-05-97) 
 (H)  Overtime and Compensatory Time Review.  For budgetary purposes, 
all department heads shall turn over to the Mayor’s office on a bi-monthly basis all overtime and 
compensatory time for their department during the preceding two (2) weeks.  Both the name of 
the employee, the date and hours worked and the reason for the overtime must be on this report.  
This report is separate from the report that must be turned in to Human Resources.  (Ord. No. 
6331; 09-17-01) 
 
 3.09  CITY CLERK. 
 (A)  Council Minutes. The City Clerk shall attend all meetings of the City 
Council, and shall keep in a suitable book to be styled the "Journal of the City Council", a full 
and faithful record of its proceedings. 
 (B)  Records.  The City Clerk shall record and properly index in a book kept for 
that purpose, all ordinances passed by the City Council and at the foot of the record of each 
ordinance so recorded, he shall make a memorandum of the date of the passage, and when 
published, of the publication of such ordinance.  He shall also record, in proper books for the 
purpose, all official bonds, and note upon each bond so recorded, when the same was entered of 
record and the book and pages where recorded. 
 (C)  Papers. The City Clerk shall deliver to the several committees of the City 
Council, and to the officers of this City, all petitions, communications, reports, resolutions, orders, 
claims and other papers, referred to those committees or officers, by the Council, on demand 
therefor.  He shall also, without delay, deliver to the Mayor all ordinances or resolutions in his 
charge, which may require to be approved or otherwise acted upon by the Mayor. 
 (D)  Commissions, Licenses. The City Clerk shall prepare all commissions, 
licenses, permits and other official documents required to be issued by him under this Code and 
shall attest the same with the corporate seal, and he shall in like manner attest all deeds for the 
sale of real estate owned and conveyed by this City. 
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 (E)  Report on Licenses. The City Clerk shall report to the City Council 
at its regular meetings held on the first Mondays in January, April, July and October in 
each year, and oftener if the Council so requires the data contained in his license 
register with respect to licenses issued during the previous quarter. 
 (F)  License Plates. In all cases where the City requires a license to be 
obtained for the purpose of engaging in or carrying on any business or occupation, and 
the licensee is required to obtain from the City Clerk plates, tags or stickers, it shall be 
the duty of the City Clerk to deliver such plates, tags or stickers free to the person 
paying the license fee. 
 (G)  Successor. The City Clerk shall carefully preserve in his office all 
books, records, papers, maps and effects of every description belonging to the City or 
pertaining to his office, and not in actual use and possession of other City officers, and 
upon the expiration of his official term, he shall deliver all such books, records, papers 
and effects to his successor in office. 
 (H)  Payroll. The City Clerk shall prepare the City payroll for all persons 
who come under appropriations for salaries. 
 (I)  Payments. The City Clerk shall daily prepare an itemized list of all 
moneys received and shall deliver a copy of the same to the City Treasurer and shall 
also daily pay over to the City Treasurer all moneys received by him and take a receipt 
therefor. 
 (J)  Warrant Register. The City Clerk shall keep an accurate register 
of warrants drawn upon the City Treasurer, specifying the date, to whom payable, the 
amount, and the particular fund or appropriation to which the same is chargeable.  
 (K)   Ex-Official Clerk of Town. The City Clerk shall be ex-officio clerk 
of the Town of Belleville, and shall keep a separate record of all proceedings in relation 
to the town.  
 (L)   Ex-Officio Clerk of Board of Local Improvements. The City 
Clerk shall be ex-officio clerk of the Board of Local Improvements, and shall keep a 
separate record of all proceedings in relation thereto. 
 (M)  Other Duties. In addition to the foregoing duties, the City Clerk 
shall perform all such other duties pertaining to his office as are or may be imposed 
upon him by law or by resolution or ordinance of the City Council. 
 
 
 3.10  ASSISTANT CITY CLERK.  The office of Assistant City Clerk is 
hereby created.  The assistant shall be appointed by the City Clerk at the first regular 
meeting of the Council in May of each year.  The Assistant Clerk shall perform such 
duties as may be prescribed by the City Clerk. (2000) 
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 3.11  DEPUTY CLERK. 
 (A)  There is hereby created the office of Deputy Clerk. 
 (B)  The City Clerk shall appoint the Deputy Clerk who shall have the 
power and duty to execute all documents required by any law to be executed by the City 
Clerk and affix the seal of the City thereto whenever required.  In signing any documents, 
the Deputy Clerk shall sign the name of the City Clerk followed with the word "By" and the 
Deputy Clerk's own name and the words "Deputy Clerk". 
 (C)             The powers and duties herein described shall be exercised by such 
Deputy Clerk only in the absence of the City Clerk from the City Clerk's office in the City 
Hall, and only when either written direction has been given by the City Clerk to such 
deputy to exercise such power or the City Council has determined by resolution that the 
City Clerk is temporarily or permanently incapacitated to perform such functions. (2372) 
 
 
 3.115  LICENSE COLLECTOR. 
 (A)              Created. There is hereby created the office of License Collector. 
 (B)  Appointment. The License Collector shall be appointed by the Mayor 
by and with the consent of the City Council. 
 (C)              Oath and Bond.  The License Collector before entering upon the 
duties of his office, shall take the oath of office prescribed by law, and shall execute a bond 
to the City of Belleville with sureties as shall be approved by the City Council, conditioned 
for the faithful performance of the duties of his office. 
 (D)              Supervision. The License Collector shall be under the supervision of 
the City Clerk and shall perform such duties as the Clerk shall direct, and in addition 
thereto shall initiate prosecution against all parties in violation of any of the ordinances of 
the City of Belleville prescribing the purchase of a license for any purpose whatever. 
 (E)              Salary. There shall be allowed and paid to the License Collector an 
annual salary as provided in the appropriation ordinance which shall be paid in equal semi-
monthly installments. (2677) 
 
 
 3.12  BUDGET SYSTEM. 
 (A)  Adoption of Annual Budget. The City hereby adopts Sections 
5/8-2-9.1 through and including Section 5/8-2-9.10 of Chapter 65 of the Illinois 
Compiled Statutes providing for an Annual Municipal Budget in lieu of the passage of an 
Annual Appropriation Ordinance. (#3192; 01-21-74) 
 (B)  Director of Finance.  The Mayor, with the approval of the City 
Council, shall appoint a Director of Finance, who shall have the powers, duties and 
responsibilities enumerated in the above sections of the Illinois Compiled Statutes as 
they are now or may hereafter be required by the City Council, however, such bond shall 
not be less that required by statute. 
 In addition to the powers, duties and responsibilities enumerated in the above section of 
the Illinois Compiled Statutes, the Director of Finance shall be responsible for direct 
management and supervision of the financial affairs of the City not otherwise reserved to the
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City Treasurer.  Such functions shall include, but not be limited to: responsibility for the 
general accounting and financial reporting of the City's operations; supervision and 
coordination of the preparation of the Annual City Budget; analyzing financial records to 
forecast future cash flow and financial results; evaluating needs and sources for short-
term and long-term financing; directing and formulating internal control systems; 
supervising all Accounts Payable functions; oversee the Centralized Purchasing 
functions; coordinate the Annual Audit; evaluate, plan and develop management 
information system for all areas of the City's operations; develop a Capital Improvement 
Plan; discharge such duties as may be assigned by the Mayor or the City Council. (Ord.  
No. 5584; 06-18-96) 
 (C)  Assistant Budget Officer.  The Mayor, with the approval of the City 
Council, may appoint an Assistant Director of Finance whose duties and responsibilities 
shall be to assist the Director of Finance in all matters set forth in paragraph (B).  The 
Assistant Director of Finance shall give a bond in each sum as may be required by the City 
Council; however, such bond shall not be less than required by statute. (Ord.  No. 3236; 
07-01-74) 
 (D)  Compensation. The Director of Finance and Assistant Director of 
Finance shall receive such compensation as set from time to time by the Mayor and City 
Council. (Ord.  No. 3236; 07-01-74) 
 (E)  Office of Purchasing. 
   (1) Duties and Responsibilities. 

(a) There is hereby established an Office of Purchasing 
under the direction of the Purchasing Agent and the 
office will be responsible to the Finance Director for the 
entire purchasing program. 

(b) The office or designee shall have the following 
responsibilities, in addition to any others designated by 
the City Council: 
(i) Act to procure all necessary supplies, materials, 

and services subject to City Council approval, for 
the efficient operation of the City at the lowest 
possible cost. 

(ii) Discourage collusive or restrictive bidding and 
endeavor to obtain as full and open competition 
as possible on all purchases. 

(iii) Establish all rules and regulations authorized by 
this ordinance and amend, when necessary, with 
the approval of the City Council. 

(iv) Keep informed of current developments in the 
field of purchasing, prices, market conditions and 
new products, and keep abreast of the benefits 
of research done in the field of purchasing by: 
other governmental jurisdictions, national 
technical associations, trade associations having 
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national recognition and by private businesses 
and organizations. 
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(v) Prescribe and maintain forms necessary to the 
operation of this ordinance. 

(vi) Prepare, adopt and maintain a vendor's catalog 
file; said catalog shall be filed according to 
materials and shall contain descriptions of 
vendor's commodities and prices. 

(vii) Exploit the possibilities of buying "in bulk" to 
take full advantage of discounts. 

(viii) Act to procure all federal and state tax 
exemptions to which the City of Belleville is 
entitled. 

(ix) Cooperate with other personnel to secure the 
maximum efficiency in budgeting and 
accounting. 

(x) Declare as irresponsible those bidders or vendors 
who default on their quotations, and to disqualify 
them from receiving any business from the City 
of Belleville for a stated period of time, as 
determined by the City Council. 

   (2) Operation Procedures. 
(a) All departments shall henceforth submit requisition 

orders to the purchasing office as the first step in 
procuring supplies, materials, services or equipment. 

(b) The purchasing designee shall review each request 
form, have the authority to consult the Requesting 
Department, and make any necessary revisions.  The 
designee must communicate with the Requesting 
Department before making any decision that deviates 
from the original request. 

(c) When the estimated cost of materials, supplies and 
contractual services, except as otherwise provided 
herein, exceeds Ten Thousand Dollars ($10,000.00) 
they shall be purchased by sealed bids, formal bidding 
procedures, and from the lowest and best bidder after 
an adequate period of public notice. 
(i) Any work or other public improvement which is not 

to be paid for in whole or in part by special 
assessment or special taxation, and supplied 
needed for use by the City of Belleville, and when 
the expense thereof will exceed Ten Thousand 
Dollars ($10,000.00) shall be constructed either:  
(1) by a contract let by the City Council to the 
lowest responsible bidder after advertising for bids; 
or (2) any such contract may be entered into by 
the proper officers without advertising for bid, if 
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authorized by a vote of two-thirds (2/3) of all 
the aldermen then holding office. 
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(ii) Public notices shall be published in at least one 
(1) newspaper of general circulation in the City 
of Belleville, and shall be published at least ten 
(10) days prior to bid closing.  The newspaper 
notice required herein will include at a minimum: 
a brief description of the item to be purchased or 
sold, where bid blanks and specifications may be 
secured, the time and place for bid opening and 
a rejection rights clause. 

(iii) The purchasing office shall also solicit sealed bids 
from all responsible prospective suppliers, 
vendors and contractors.  The purchasing agent 
shall have the authority to pre-qualify any 
potential contractor or vendor and solicit sealed 
bids from them. 

(iv) The purchasing agent shall have the authority to 
call a pre-bid conference with prospective 
bidders after draft specifications have been 
prepared.  Such conferences help detect unclear 
provisions and tend to widen competition by 
removing unnecessarily restrictive language. 

(v) Liability protection shall be sought on service 
procurement specifications to protect the City of 
Belleville from any unforeseen liability or loss.  
Service procurement specifications shall include a 
"hold-harmless" and a "certificate-of-insurance" 
clause.  The hold-harmless insert requires the 
contractor or service provider to "save and hold-
harmless" the City of Belleville from any alleged 
damage as a result of work performed or not 
performed.  The certificate-of-insurance clause 
specifies the contractor must furnish a "proof of 
purchase", which indicates the existence of 
insurance in sufficient quantities to protect all 
parties in the event of loss. 

(vi) Bond, with sufficient sureties, in such amount as 
shall be deemed adequate, not only to insure 
performance of contract in the time and manner 
prescribed in the contract, but also to save, 
indemnify, and keep harmless the municipality 
against loss, may be required of each bidder upon 
contracts involving amounts in excess of Ten 
Thousand Dollars ($10,000.00) when, in the 
opinion of the purchasing office, the public interest 
will be served thereby. 
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(vii) All sealed bids shall be publicly opened by the 
purchasing agent of the City of Belleville, or by 
an officer or employee in the office of the 
purchasing agent duly authorized in writing by 
the purchasing agent to open such bids.  Bid 
openings shall be witnessed by a representative 
of the City Clerk's Office and the involved 
Department Head or designee.  Written notice of 
all bid opening dates and times shall be 
forwarded to the City Clerk and involved 
Department Head or designee upon bid letting.  
All such bids shall be open to public inspection in 
the office of the purchasing agent for a period of 
at least forty-eight (48) hours before award is 
made. 

(viii) Any agreement or collusion among bidders or 
prospective bidders in restraint of freedom of 
competition by agreement to bid a fixed price, or 
otherwise, shall render the bids of such bidders 
void.  Each bidder shall accompany his bid with a 
sworn statement, or otherwise swear or affirm, 
that he has not been a party to any such 
agreement.  Any disclosure in advance of the 
opening of bids, of the terms of the bids 
submitted in response to an advertisement, 
made or permitted by the purchasing agent shall 
render the proceedings void and shall require re-
advertisement and re-award. 

(d) The purchasing designee, with consent of the City 
Council, shall have the authority to reject any or all 
sealed or quoted bids. 
(i) In determining the responsibility of any bidder 

the purchasing agent may take into account 
other factors in addition to financial 
responsibility, such as past records of transaction 
with the bidder, experience, adequacy of 
equipment, ability to complete performance 
within a specified time limit and other pertinent 
considerations. 

(ii) Any and all bids received in response to an 
advertisement may be rejected by the purchasing 
agent if the bidder is not deemed responsible, or 
the character or quality of the services, supplies, 
materials, equipment or labor does not conform to 
requirements or if the public interest may 
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otherwise be served thereby.  If the contract is 
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awarded to a bidder other than the lowest, a 
written statement of reasons shall be prepared 
and placed into the public record. 

(e) Purchases of materials, supplies and contractual 
services with the estimated value of less than Ten 
Thousand Dollars ($10,000.00) may be made on 
the open market without public advertisement, and the 
requirements of the formal bid procedures are not 
applicable. 
(i) Open market purchases shall be based on three 

(3) competitive bids, whenever possible, and 
shall be solicited by mail, phone and bulletin 
board notice. 

(ii) Open market purchases shall also be based on 
the "lowest responsible bidder", whenever 
feasible. 

(f) Emergency purchases above Ten Thousand Dollars 
($10,000.00) may be made in order to protect life, 
health or safety of citizens.  Those permitted to 
purchase emergency materials shall be Department 
Heads and they shall be required to submit a monthly 
record of emergency purchases.  All emergency 
purchases must be approved by he City Council as 
required by state law. 

(g) Disposition of surplus, obsolete, or worn-out material or 
equipment for sale, shall be done by the Purchasing 
Office in conformance with competitive conditions, 
including when necessary, newspaper advertising and 
sealed bids.  Items valued at Ten Thousand Dollars 
($10,000.00) or less may be sold by Purchasing.  
Items valued greater than Ten Thousand Dollars 
($10,000.00) must be approved for sale by the City 
Council.  The sale or trade of vehicles, regardless of 
value, must be approved by the City Council. 

(h) All contracts to which the City of Belleville is party, shall 
contain a non-discrimination in employment clause which 
provides, "The contractor shall not discriminate against 
any employee or applicant because of race, creed, sex, 
color or national origin throughout the contract period". 

(i) The purchasing designee, or authorized representative, 
shall assist in the inspection or supervise the inspection of 
all deliveries or contractual services to determine 
adherence to advertised specifications. 

(j) The purchasing designee shall be vested with the authority 
to require the prompt reporting and subsequent 
reassignment of any surplus materials, supplies or
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equipment.  These transfer capabilities include, but 
are not limited to, obsolete items, surplus items, and 
items no longer in use. 

(Ord.  No. 5587; 05-20-96) 
 
 
 3.13  CITY TREASURER. 
 (A)  Money; Warrants.  The City Treasurer shall receive all moneys 
belonging to the City, and shall pay all warrants signed by the Mayor and countersigned 
by the City Clerk and not otherwise, and shall keep a separate account of each fund or 
appropriation, and the debits and credits belonging thereto.  He shall give to every 
person paying money into the City Treasury a receipt therefor, specifying the date of 
payment, and upon what account paid, and he shall file copies of such receipts with the 
City Clerk with his monthly reports. 
 (B)  Register.    The City Treasurer shall keep a register of all warrants 
redeemed and paid by him, showing the number, date and amount of each, the fund 
from which paid, and the name of the person to whom and when paid, and he shall 
cancel all warrants as soon as redeemed by him. 
 (C)  Funds.  The City Treasurer shall keep all moneys in his hands 
belonging to this City separate and distinct from his own money, and he shall not use 
either directly or indirectly the 
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City moneys or warrants in his custody and keeping for his own use and benefit, or that 
of any other person.  Any violation of this subsection (C) shall subject him to removal 
from office by the City Council. 
 (D)  Delinquent Officers.  The City Treasurer shall report to the City 
Council any officer authorized to receive money for the use of the City who may fail to 
make a return of the moneys received by him at the time required by law. 
 (E)  Bookkeeping.  The City Treasurer shall keep his books and 
accounts in such manner as to show the accuracy all moneys received and disbursed by 
him for the City, stating from whom and on what account received, and to whom and 
on what account paid out, and in such way that the books and accounts may be readily 
investigated and understood, and the books and accounts and all files and papers of his 
office shall be at all times open to examination by the Mayor, or the Finance Committee 
of the City Council. 
 (F)  Monthly Statements. The City Treasurer at the end of each 
month, and oftener when required by the City Council, shall make a report in writing of 
all moneys collected by him and the account whereon collected. 
 (G)  Annual Account. The City Treasurer shall annually prepare and 
file an account with the City Clerk an account of all monies received and expenditures 
incurred during the preceding fiscal year in accordance with the requirements set forth 
in Illinois Municipal Code.  The City Clerk’s office shall publish such account in 
accordance with the requirements of the Illinois Municipal Code. 
(Ord. No. 7056; 11-20-07) 
 (H)  Ex-Officio Collector of Special Taxes and Special 
Assessments. There is hereby created the office of Collector of Special Taxes and 
Special Assessments.  The City Treasurer shall be ex-officio Collector or Special Taxes 
and Special Assessments. 
 (I)  Funds Separate. Moneys received by the City Treasurer on any
 special assessment shall be held by him as a special fund to be applied to the 
payment of the improvement for which such special assessment or special tax was 
made, or to reimburse the City for money expended for such improvement. 
 (J)  Duties.  The City Treasurer as Collector of Special Taxes and 
Special Assessments shall execute all warrants for the collection of special taxes and 
special assessments, which by law and ordinance may be executed by such collector, 
and he shall collect all special taxes and special assessments which are or may be levied 
or assessed by virtue of any ordinance for the making of any local improvement. 
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 (K)  Receipts; Discounts. The City Treasurer shall receive and give a 
receipt for payment by any person against whose property special taxes are assessed 
for local improvements, or whose property is assessed for local improvements, or 
whose property is assessed as specially benefited by local improvements, in the amount 
of his special tax or special assessment, less such discount as may be authorized by the 
contract for the making of such improvement.  The City Treasurer shall not allow any 
discount upon any such special taxes or special assessments, except when paid before 
or within ten (10) days from the completion and acceptance of the whole or such part 
of the improvement as may be provided in the contract. 
 (L)  Adjustment of Accounts. In the adjustment of accounts of the 
City Treasurer with the City Clerk, there shall be an appeal to the Finance Committee of 
the City Council, whose decision in all matters of controversy arising between these 
officials shall be final, unless the Council shall otherwise provide. 
 (M)  Municipal Bonds and Debt Payments - Responsibility for 
Assuring Timely Disbursements.  It shall be the responsibility of the City Treasurer 
to pay all principal and interest payments for bond and other debt obligations of the City 
of Belleville in a timely manner utilizing an automated payment scheduling system as 
well as assuring that all bond covenants are being met.  (Ord. No. 5641; 10-21-96) 
 
 
 3.14  CITY ATTORNEY. 
 (A)  Duties. The City Attorney shall prosecute and defend all suits and 
actions originating and pending in any court of this state to which the City is a party, or in 
which, in the opinion of the Mayor or City Council, the interests of the City are affected, or 
in which the official acts of any of the officers, agents or employees of the City are 
involved.  He shall advise the City Council and its committees, and any City officer, on such 
legal questions as may arise in relation to the business of the City, and shall perform such 
other services as may be required of him. 
 (B)  Documents Drafted. The City Attorney shall draw ordinances as 
may be required by the City Council or by a committee thereof.  He shall draw the leases, 
deeds, contracts and other papers connected with any of the departments of the City when 
required to do so by the head of such department or by the Mayor or Council.  All 
ordinances introduced before the Council shall first be submitted to the City Attorney to 
consider their proper construction and legality. 
 (C)  Suits.  The City Attorney may dismiss any suit instituted by or in 
behalf of the City only with the written consent of the Mayor. 
 (D)  Report. The City Attorney shall make a report to the City Council on 
the first Monday of May, August, November and February in each year, and also at the 
close of his term in office, of all his acts and doings, including an abstract of his docket.  He 
shall, at the same time, settle with the City Treasurer, and pay over to him all moneys in 
his hands belonging to the City. 
 (E)  Successor. Upon the expiration of his term of office, or his resignation 
or removal, the City Attorney shall forthwith, upon demand, deliver to his successor in office 
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all deeds, leases, contracts, books, and papers in his hands belonging to the City or 
delivered to him by the City or any of its officers, and all papers in actions prosecuted or 
defended by him, then pending and undetermined. 
 (F)  Qualifications of City Attorney.  The City Attorney shall reside 
in Belleville or within ten (10) miles of the City limits of Belleville.  (Ord. No. 7686; 
05-06-13) 
 
 
 3.141  ASSISTANT CITY ATTORNEY. There is hereby created the office 
of Assistant City Attorney.  The Assistant City Attorney shall assist the City Attorney in 
all matters outlined in Section 3.14. (2672) 
 
 
 3.142  FEES FOR SUITS. In all suits prosecuted by the office of the City 
Attorney, there shall be assessed a fee of Five Dollars ($5.00) payable to the City of 
Belleville. (2688) 
 
 
 3.15  PERSONNEL MANAGER AND AFFIRMATIVE ACTION 
OFFICER. 
 (A)  Created. There is hereby created the appointive office of 
Personnel Manager and Affirmative Action Officer.  He/she shall be appointed and serve 
in accordance with the provisions of Section 3.08 of this Code. 
 (B)  Duties.  Manager and Affirmative Action Officer shall: 

(1) Ensure that all requirements of existing Civil Rights laws, 
Affirmative Action Programs and all other legal requirements 
pertinent to Equal Employment Opportunity and non-
discriminatory practices are in place and properly functioning in 
the City of Belleville. 

(2) Work with the Personnel Committee of the City Council and the 
Mayor in developing personnel procedures, policies, wage 
guidelines, job descriptions, and employee records systems. 

(3) Train all management staff in personnel matters and 
administration. 

(4) Assist with the development and implementation of new 
employee benefit programs. 

(5) Participate with management and staff in day-to-day personnel 
activities, contract negotiations, addressing grievances, 
counseling, and in the hiring process of the City employees. 

(6) Attend City Council meetings, departmental meetings and such 
other meetings as may be necessary to adequately discharge 
his/her duties. 

(7) Perform any other duties that may be assigned by the City. 
(Ord. No. 5201; 01-03-94) 
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 3.16  INSPECTOR OF WEIGHTS AND MEASURES.  The Mayor, by and with 
the advice and consent of the City Council, shall appoint an inspector of Weights and Measures.  
The Inspector of Weights and Measures shall have the powers and perform the duties as are 
provided by law. 
 
 3.17  CUSTODIAN OF CITY HALL.  The Mayor, with the approval of the City 
Council shall appoint a custodian of the City Hall.  The custodian shall be appointed in like 
manner and at such time as provided for the appointment of City officers and he shall be 
governed by the same rules and regulations prescribed for City officers. (Ord.  No. 2071) 
 
 3.18  SALARIES AND INSURANCE. 
 (A)  The salaries of the Mayor, City Clerk and City Treasurer shall be those 
listed below which will take effect on the effective date listed below: 
 
Effective Date:   5/1/09  5/1/10  5/1/11  5/1/12 
 
Mayor    $75,000.00 $77,625.00 $80,341.00 $83,152.00 
City Clerk   $65,000.00 $67,275.00 $69,629.00 $72,066.00 
City Treasurer   $65,000.00 $67,275.00 $69,629.00 $72,066.00 
(Ord. No. 7057; 11-20-07) 
 (B)  The Mayor, City Clerk and City Treasurer shall each be entitled to 
reimbursement for the actual expenditures incurred in the performance of his official duties; 
prior approval of the City Council shall be required only for those single item expenditures 
exceeding One Hundred Dollars ($100.00). (Ord.  No. 3404; 12-06-76) 
 (C)  All appointed municipal officers and employees shall receive the salary, 
wages, or other compensation that is fixed by the annual budget ordinance.  The salary of each 
elected official, appointed officer and appointed employee shall, for each department be 
scheduled as part of the budget document.  The total for such schedule shall equal the line 
item “Personnel Services” object class of each department’s budget.  Once the Annual Budget 
Ordinance is adopted, the salary, wages or other compensation of any appointed officer or 
appointed employee may not be increased without a duly approved amendment to said budget.  
The salary, wages or other compensation so established shall be paid in bi-weekly installments.  
If a vacancy occurs after the Annual Budget Ordinance is adopted and before a new 
appointment or temporary appointment is approved by the City Council, the salary, wages, or 
other compensation for said vacancy may be raised or lowered by legally amending said 
budget.  (Ord. No. 5716; 03-17-97) 
 (D)  Insurance at Cost. 

(1) Elected Official. Any elected official who has served one full 
term, is not re-elected or chooses to retire from his/her elected 
office shall be allowed to continue to participate in the City health 
insurance indefinitely, so long as they pay their own expenses for 
premiums and any other cost that may be associated with said 
coverage. 

(2) Aldermen.  The aldermen shall additionally be allowed to 
purchase insurance coverage through the City so long as they pay 
their own expense for premiums and any other cost that may be 
associated with said coverage. (Ord.  No. 5419; 04-17-95) 
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 3.19       CITY OFFICE HOURS.  The office hours of the City office in the 
City Hall, except the Police Department, shall be from 8:00 A.M. until 5:00 P.M., 
Monday through Friday, except legal holidays. (Ord.  No. 4788; 11-19-90) 
 
 
 3.195  WORK WEEK.  The work week for all employees of the City of 
Belleville, other than policemen and firemen, shall be Monday, through and including, 
Sunday. (Ord.  No. 3275; 12-30-74) 
 
 
 3.20  FISCAL YEAR AND MUNICIPAL YEAR.  The fiscal year of the 
City shall end on April 30 in each year.  The municipal year shall commence on the first 
Monday of May of each year. 
 
 
 3.21  VACATIONS. 
 (A)  Employees who have completed one (1) year of service with the 
Employer shall receive two (2) weeks vacation with pay per year.  Employees who have 
completed seven (7) years of service with the Employer shall receive three (3) weeks 
vacation with pay per year.  Employees who have completed twelve (12) years of service 
with the Employer shall receive four (4) weeks vacation with pay per year. 
 (B)  Vacation lists are to be posted as of March 15th of each year and 
remain posted until April 15th of each year.  Employees shall select their vacations 
according to seniority, and any employee not selecting his or her vacation by April 15th 
shall have his or her vacation scheduled by the Department head.  
 (C)   Appointed officers' vacations shall be designated by the Mayor. (Ord.  
No. 3264; 12-02-74) 
 
 
 3.211  HOLIDAYS. 
 (A)       The following designated days shall be legal holidays for all 
employees: 
   New Years Day   Thanksgiving and Day After 
   Memorial Day    Christmas Day 
   Independence Day   Good Friday 
   Labor Day 
   Veteran's Day 
 
New Year’s Day 
Martin Luther King, Jr. Day 
Presidents Day 
Good Friday 
Memorial Day 
Independence Day 
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Labor Day 
Veterans Day 
Thanksgiving 
Day-After Thanksgiving 
Christmas Eve – Observed – Closed at Noon 
Christmas Day – Observed 
New Year’s Eve - Observed – Closed at Noon 
 
(Ord. No. 4788; 11-19-90) 
 (B)  If any of the above holidays fall on Saturday, then the immediate 
preceding Friday shall be considered the holiday.  If any of the above holidays fall on a 
Sunday, the next succeeding Monday shall be considered the holiday. 
 (C)  The following designated days shall be legal holidays for all employees 
and the City offices shall be closed for one-half (1/2) day on such days: 
   Christmas Eve 
   New Year's Eve 
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 Since a full day consists of eight (8) hours, a half-day shall consist of four (4) 
hours. 
 (D)  If Christmas or New Year's falls on Saturday, the preceding Friday 
shall be considered the holiday and Thursday shall be considered the Christmas Eve or 
New Year's Eve holiday.  If Christmas or New Year's falls on Sunday, the following 
Monday shall be considered the holiday and the preceding Friday shall be considered 
the Christmas Eve or New Year's Eve holiday.  If Christmas or New Year's falls on a 
Monday, the preceding Friday shall be considered the Christmas Eve or New Year's Eve 
holiday. 
 (E)  The provisions of this Section shall not apply to members of the 
Police Department, Fire Department and shift operators at the City Sewer Treatment 
Plant.  Such employees shall be governed by the provisions of their respective union 
contracts. (Ord.  No. 3264; 12-02-74) 
 
 
 3.22  IMPROVEMENTS.  Any work or public improvement which is not 
to be paid for in whole or in part by special assessment or special taxation, when the 
expense thereof will exceed Ten Thousand Dollars ($10,000.00), shall be 
constructed either (1) by contract let to the lowest responsible bidder after advertising 
for bids, in the manner prescribed by ordinance, except that any such contract may be 
entered into by the proper officers without advertising for bids, if authorized by a vote 
of two-thirds (2/3) of all the aldermen or trustees then holding office. (Ord.  No. 
4724; 04-02-90) 
 
 
 3.23  CLAIMS. 
 (A)  Presentations. All claims against the City for goods purchased, 
damages, or originating in any other way, except claims for salaries and other 
allowances that are fixed by ordinance, must be presented on or before the last Monday 
of each month to the City Clerk.  All such claims must be in writing and items shall be 
specified. 
 (B)  Reception. The City Clerk shall receive all such bills and present 
them on the day following the last Monday of the month to the chairman of the 
Committee on Claims. 
 (C)  Exception. This Section does not prohibit the City Council from 
passing on any claims, not previously presented to the City Clerk, if in the opinion of the 
Council, justice to the claimant requires it, but all such claims must be presented to the 
Council by the claimant in person or by his representative. 
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 3.24  TOWN OF BELLEVILLE. 
 (A)  Clerk and Collector. The Town of Belleville and the City of 
Belleville are co-extensive, and the City Clerk is ex-officio Clerk of the Town of Belleville, 
and the City Treasurer is ex-officio Collector of the Town of Belleville. 
 (B)  Elections; Meetings. The Town of Belleville is divided into 
thirty-three (33) election districts, each district to be co-extensive with and have 
the same boundaries as the election districts of the City.  The voting place in each 
district shall be the same as that designated by the City Council as the voting place for 
the election of City officers.  The judges of election at any town election shall be the 
same persons for each district as are appointed as judges for an election for City 
officers held on the same day.  The town meeting for the transaction of town business 
shall be held in the City Hall in the City of Belleville. (Ord.  No. 4888; 10-07-91) 
 
 
 3.25  LIBRARY. 
 (A)  Established. There is hereby established a free public library and 
reading room for the use and benefit of the citizens of the City, which shall be called 
the Belleville Public Library. 
 (B)  Board Created. The Mayor with the approval of the City Council 
shall appoint a board of nine (9) directors, who shall be chosen from the citizens at 
large with respect to their fitness for such office.  One (1) member of the City Council 
shall be a member of the Board. 
 (C)  Powers and Duties. The Board of Directors shall hold office, have 
such powers and perform such duties as are prescribed by the Illinois Revised Statutes 
governing such bodies. 
 (D)  Tax.  In order to maintain the library and reading room a tax not to 
exceed nine-tenths (9/10) of a mill on the dollar may be levied annually.  Such tax 
shall be levied and collected in like manner and in addition to the general rate and to be 
known as the library fund. (1592) 
 (E)  Injury to Books.  No person shall willfully or maliciously write 
upon, deface, tear, or destroy any book, newspaper, plate picture, engraving or statue, 
or piece of furniture belonging to the Belleville Public Library. 
 (F)  Failure to Return Books.  No person shall fail to return any book 
belonging to the library in the time and manner required by the library regulations. 
 (G)  Fines, Library Fund. All fines collected under the provisions of 
this section shall be paid into the City Treasury, and shall be credited by the City 
Treasurer to the Library fund and be kept as part of such fund. 
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 3.26  PLAN COMMISSION. 
 (A)  Membership. There is hereby created a City Plan Commission to 
consist of nine (9) voting members appointed by the Mayor with the advice and 
consent of the City Council, two (2) members of which shall be Aldermen.  The term 
of office of members shall be three (3) years or until a successor is appointed, except 
that the terms of the members first appointed shall be so fixed that no more than three 
(3) members shall be so reappointed or replaced.  In the event of vacancies, the 
Mayor shall appoint with City Council consent and approval a replacement to fill the 
unexpired term members whose terms have expired shall hold office until their 
successors have been duly appointed.  All members of the Commission shall reside 
within the corporate limits of the City of Belleville or within one and one-half (1 1/2) 
mile planning area excluding territory within the corporate limits of any other 
municipality, community or village. 
 The City Engineer, Director of Planning and Development and the Building and 
Zoning Commissioner shall serve as non-voting Ex-Officio members of the Commission 
and shall provide technical input and advice on matters. (Ord.  No. 5344; 12-05-94) 
 (B)  Duties, Compensation. It shall be the duty of the City Plan 
Commission to consider a city plan for the City of Belleville, and matters in regard to future 
growth, zoning, planning, traffic, etc., in the City, and to make reports and 
recommendations to the City Council from time to time as occasion warrants.  The 
Commission shall make no expenditure, except after appropriation by the Council, and it 
shall be optional with the Council whether or not to make appropriation in any year for the 
Commission.  The Commissioners shall serve without compensation and shall not be 
interested in any contracts with the City, directly or indirectly.  Any planning commission 
member that misses three (3) consecutive meetings of the Planning Commission shall 
forfeit his office as a member of the Planning Commission.  (Ord. No. 5998; 07-06-99) 
 
 
 3.27  PLAYGROUND AND RECREATION BOARD. 
 (A)  Established. A playground and recreation system shall be 
established, conducted and maintained in the City. 
 (B)  Members. The establishment, conduct and maintenance of the 
playground and recreation system shall be under the jurisdiction of a Playground and 
Recreation Board consisting of five (5) members, appointed by the Mayor with the 
consent of the City Council.  The members of the Board shall serve without compensation.  
Terms of members of the Board shall be for five (5) years, except that the members of 
the Board first appointed shall be appointed for such terms that the term of one (1) 
member shall expire annually thereafter.  If a vacancy occurs in the office of any member, 
the Mayor shall appoint a successor to serve the unexpired term. 
 (C)  Powers.  The Playground and Recreation Board shall exercise all the 
powers and responsibilities, not reserved to the Council, as set forth in the Illinois Municipal 
Code, Section 11-95-1 to 11-95-10, inclusive.  The object in exercise of the powers and 
responsibilities of the above statute shall be achieved so far as possible by providing a
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staff of employees trained in public recreation and leisure-time activities for children, 
young people, men and women in all walks of life; conducting a program, making use 
of the physical properties available in the community and surrounding territory; offering 
leadership in coordinating and correlating all those activities of a similar nature in the 
community to obtain maximum benefit to the citizens of the City of Belleville; building 
the public recreation program into and about the public schools and public parks and by 
identifying it with all public and private organizations having to do with public welfare, 
education, family relations and juvenile delinquency; focusing public attention, 
constantly upon the need of adequate provision for year-round healthful recreation of 
all; solicitation and encouragement of gifts of money and property for the benefit of the 
community recreation program, but if the acceptance thereof for such purposes shall 
subject the City to expense for improvements, maintenance or renewals, the 
acceptance of any grant or devise of real estate shall be subject to the approval of the 
Council. (#3823; 09-08-81) 
 (D)  Officers, Duties, Elections.  The officers shall consist of a 
president, vice-president and secretary.  The City Treasurer shall, by virtue of his office, 
be the treasurer of the Board.  The secretary or treasurer need not be a member of the 
Board.  Two (2) members of the Board shall serve as a standing finance committee.  
The elective officers of the Board shall be elected annually at the stated meeting of the 
Board in the month of May and shall serve until their successors are elected.  Vacancies 
in the elective offices of the Board may be filled for the unexpired term at a stated or 
special meeting of the Board.  The Board shall adopt an administrative manual with 
such rules, by-laws, and regulations as it may deem proper for the conduct of its work. 
(#3823; 09-08-81) 
 (E)  Fiscal Affairs.  The fiscal year of the Board shall conform to the 
fiscal year of the City.  The Board shall, prior to the adoption of annual budget 
ordinance by the Council each year, submit appropriate budgets as a request to the 
Council to levy and collect a playground and recreation tax, and any other requests for 
fund assistance, required by law. The proceeds of the playground and recreation tax 
and any funds coming into the Board for playground and recreation purposes, shall be 
held by the City Treasurer, required by law, and paid out by him only with the approval 
of the Board on vouchers signed by the president or vice-president and secretary of the 
Board.  The City Treasurer shall, by virtue of his office, prepare an annual report in 
writing, which report shall show receipts from taxes and from other sources as a 
financial statement due prior to the first day of September. (#3823; 09-08-81) 
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 (F)  Meetings and Procedure.  Special meetings of the Board shall be 
held on the call of the president.  At the request of any two (2) members of the 
Board, the president shall call a special meeting; notice of such meeting and the 
purpose thereof shall be given all members of the Board at least twenty-four (24) 
hours in advance and the business transacted at such special meeting shall be limited 
to that contained in such notice, except when all members of the Board attend such 
special meeting, any business may be transacted.  A quorum shall consist of a majority 
of the Board. 
 (G)  Administrative Staff.  The administrative staff of the Board shall 
consist of a Director of Parks and Recreation, and such other employees as shall be 
deemed necessary.  The Director of Parks and Recreation shall be a specially trained 
and qualified to organize and direct recreation and leisure-time activities of a public 
nature.  Other employees shall be employed by the Board upon recommendation of the 
Director of Parks and Recreation.  The Director of Parks and Recreation shall be the 
chief administrative officer of the Board and shall be responsible for the program of the 
Board and for the proper discharge of their respective duties for all other employees.  
He may also serve as secretary of the Board. (#3823; 09-08-81) 
 
 
 3.28  PUBLIC UTILITY COMMISSION.  The Mayor, with the consent 
and approval of the City Council, shall appoint a City Public Utility Commission 
consisting of five (5) citizens of the City, at least two (2) of the members thereof to 
be members of the City Council.  The purpose of the City Public Utility Commission shall 
be to receive complaints and grievances of citizens against any alleged unfair treatment, 
excessive charges, poor service or any other complaints against utility companies. 
(#2285) 
 
 
 3.29  RESERVED.  (Ord. No. 6942; 12-04-06) 
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 3.295  APPOINTMENT OF EMPLOYEES. 
 (A)  All persons seeking employment with the City of Belleville, other than 
appointive officers, shall make application for such employment to the office of City Clerk, 
which application shall then be read at the next regular Council meeting.  All such 
applications must be accompanied by a certified copy of the birth record of the applicant 
and no more than ten (10) days prior to the appointment there should be submitted to 
the office of the City Clerk, a report of physical examination by a duly licensed physician as 
more fully set out hereafter in Section 3.30(E) of this Chapter.  All appointments of 
employees are to be approved by the City Council at a regular meeting. 
 (B)  Reserved. 
 (C)  Any person hired on a full time basis by the City of Belleville shall 
become a resident of the City within fifteen (15) months from the date of his or her 
employment and his or her continuing residency from that date forward shall be condition 
of his or her employment.  A City employee who has established legal residency outside 
the City prior to the effective date of this ordinance shall be exempted from the aforesaid 
residency requirement; however, if any exempted City employee moves from his or her 
current address (outside the City) that employee must relocate within the City.  If a City 
employee moves from the City of Belleville while this requirement is in effect, his or her 
employment shall be terminated.  (Ord.  No. 5359; 12-05-94) (Ord. No. 6100; 04-03-
00) 
 (D)  All department heads, including the Director of the Public Library and 
the Director of Parks and Recreation shall become a resident of the City within fifteen 
(15) months from the date of his or her employment and his or her continuing residency 
from that date forward shall be a condition of his or her employment.  If a Department 
head, the Director of Public Library or the Director of Parks and Recreation moves from the 
City of Belleville while this requirement is in effect or fails to move into the City within 
fifteen (15) months, his or her employment shall be terminated. (Ord. No. 6100; 04-
03-00) 
 (E)  Residency of the City Attorney shall be governed by Section 3.14(F) 
of the Code.  (Ord. No. 7686; 05-06-13) 
 
 
 3.30  SICK LEAVE. 
 (A)  The term 'sick leave' as used in this Section means any illness or 
injury incurred while employee is actually in the service of the City. 
 (B)  This Section shall not apply to seasonal workers or employees serving 
under temporary appointments. 
 (C)  All employees working under the jurisdiction of the Agreement shall 
receive fifteen (15) days per year sick leave, accumulative at the rate of one and one-
fourth (1 1/4) days per month starting with the first month of employment and shall be able 
to accumulate an unlimited amount of sick leave; except that the employees of the Belleville 
Fire Department shall receive one hundred twenty-six (126) hours per year sick leave 
accumulative at the rate of ten and one-half (10 1/2) hours per month starting with the 
first month of employment and shall be allowed to accumulate an unlimited amount of sick 
leave.  In the event the City deems it necessary to have a written statement from the doctor, the 
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employee shall so present it.  This is not to be construed that it is necessary to present a doctor's 
certificate at all times.  The employees are not to abuse the provisions of this Section. Over-
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time shall not be used for sick leave unless accumulated sick leave has been used. 
(Ord.  No. 4788; 11-19-90) 
 (D)  Sick leave as herein provided will be granted only upon a written 
communication from the head of the department with which employee is connected, 
recommending that same be granted. (*This sentence was inadvertently deleted 
in the last supplement.) The department head may require the employee to furnish 
a certificate from a reputable licensed physician or dentist stating the nature and cause 
of the illness or injury and stating that employee was physically unable to perform the 
duties of his employment during the whole of the time that he was absent therefrom.  
The communication from the department head and physician's or dentist's certificate 
shall be filed with the City Clerk.  Each department head shall keep a complete record of 
sick leave and the reasons therefor of all employees in his department.  (Ord. No. 
3264; 12-02-74) 
 (E)  It shall be a prerequisite to the employment of any individual 
seeking employment with the City of Belleville that such individual submit to the City 
Council through the office of the City Clerk a report of physical examination made by a 
licensed physician of the State of Illinois no more than ten (10) days prior to the 
submission of the application to the City Council for its consideration of the 
appointment.  Such physical examination shall be made by a physician of the applicant's 
choice and the City shall not incur any expense therefor.  The examination should 
contain a concluding statement by the examining physician concerning the condition of 
health of the applicant and shall contain a statement of the degree of work the 
applicant is capable of performing, there being specified in such statement any 
limitations because of physical disabilities.  Any applicant who is not in good health shall 
not be eligible for employment.  A physical handicap that does not affect the ability of 
the applicant to perform the employment sought shall not be deemed a bar to 
employment. 
 All reports of physical examination submitted as heretofore described are to 
remain confidential to the officers and Aldermen of the City of Belleville.  In the event a 
person is disqualified by reasons of ill health, such information is not to be divulged to 
any one other than the applicant or his duly authorized attorney.  The requirements of a 
physical examination shall not apply to appointive officers. (Ord.  No. 2681) 
 
 
 3.301  FUNERAL LEAVE.  When there is a funeral within the immediate family 
of an employee, such employee shall be allowed five (5) days time off, not including 
Saturday, Sunday, or holidays.  Immediate family shall be husband, wife, father, mother, child 
or step-child of an employee.  Where there is a funeral for the sister, brother, father-in-law, 
mother-in-law, sister-in-law, brother-in-law, step-father, step-mother, grandfather, grandmother
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or grandchildren of an employee, such employee shall be allowed three (3) days time 
off, not including Saturday, Sunday or holidays. (Ord.  No. 4788; 11-19-90) 
 
 
 3.31  OUTSIDE EMPLOYMENT, POLICEMEN AND FIREMEN.  
Members of the Police and Fire Departments of this City may be employed or engaged 
in a business or occupation compatible with their City employment, subject, however, to 
the following limitations:  
 (A)   They shall not engage in the occupation of bartender, bouncer, or 
tavern operator; if a policeman or fireman is employed at an organizational dance within 
the City limits, he shall not be considered to be a bouncer. 
 (B)  They shall not engage in any illegal occupation, such as gambling 
or working in gambling houses. 
 (C)  Reserved. 
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 (D)  They shall not be gainfully employed or engaged in any business or 
occupation other than their City employment for more than twenty (20) hours in any 
calendar week. 
 (E)  They shall not be gainfully engaged in any employment or other 
business or occupation outside the greater Belleville area. 
 (F)  In the event of injury sustained in gainful employment, business or 
occupation other than City employment, policemen and firemen shall not be entitled to 
time off with pay for any lost employment resulting therefrom.  In the event that an 
injury is incurred in said outside gainful employment or occupation and sick pay is 
denied by the City of Belleville, this shall in no way affect the employee's tenure in his 
position. 
 (G)  That even though engaged in other approved employment, 
business or occupation, members of the Police and Fire Department shall be available 
for call to duty within a reasonable time. 
 (H)  That if the chief of the department has reason to believe that 
outside employment is adversely affecting the work of any of his men, he should 
discuss the matter with that employee.  After such discussion, if no agreement is 
reached, both the chief and the employee should request a hearing before the Mayor 
and the Police and Fire Committees.  If the Mayor and the Police and Fire Committees 
concur in the opinion of the chief, the employee may appeal to a committee composed 
of one (1) Alderman who is not a member of the Police and Fire Committees, a 
representative of labor and a representative of the Chamber of Commerce.  Such 
representatives shall be mutually agreed upon.  If the findings of the Mayor and Police 
and Fire Committees concur in the opinion of the employee, there shall be no appeal. 
(2503) 
 
 
 3.32  JUVENILE DEPARTMENT.  
 (A)   Creation.  There is hereby created the office of Juvenile 
Department and the head of the department shall be known as the Juvenile Officer. 
 (B)  Juvenile Officer.  The Juvenile Officer shall be appointed by the 
Mayor by and with the consent of the City Council and the Board of Police and Fire 
Commissioners of the City of Belleville. 
 (C)  Duties.  The Juvenile Officer shall have charge of all juveniles 
either in the Police Station or in any penal institution of the City, and his duties shall be 
as follows: 
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1. He shall make investigations on all matters referred by the 
Belleville Police Department wherein juvenile subjects are 
involved. 

2. He shall complete all papers required by the Twentieth 
Judicial Circuit Court, St. Clair County, Juvenile Division, for 
and in the processing of juvenile subjects brought before 
that court by the Juvenile Department. 

3. He shall investigate all reports received by the Belleville 
Police Department or the Juvenile Department involving the 
desertion or neglect of minor children and make reports 
thereon to the Chief Probation Officer of the Twentieth 
Judicial Circuit Court, St. Clair County, Illinois. 

4. He shall process all juvenile subjects and maintain records 
on all juvenile subjects. 

5. He shall prosecute all juvenile offenders when in his 
discretion such prosecution is necessary, and further, shall 
prosecute parents when in the opinion of the Juvenile Officer 
such prosecution is warranted. 

6. He shall maintain liaison between the St. Clair County 
Probation Office, and the Belleville Police Department and 
the Belleville Juvenile Department. 

7. He shall direct the Police Matron to assist him in all 
investigations involving female juvenile subjects and shall 
direct her to keep all papers necessary in the processing of 
all female subjects. 

 (D)  Supervision.  The Juvenile Officer shall be under the direct 
supervision and control of the Chief of Police of the City of Belleville, and further shall 
be subject to executive directives of the office of the Mayor of the City of Belleville.  He 
shall be subject to 24 hour call, but during off-duty hours shall be called only when 
necessary to process a juvenile offender.  Interrogation of juvenile offenders shall not in 
itself be considered as necessary in regard to this provision concerning off-duty call.  
The Juvenile Officer, as to the detention of a juvenile subject, shall have such authority 
as may be conferred upon him by the "Juvenile Court Act", being Illinois Revised 
Statutes, Chapter 37, Sections 701-1, et seq. (2 640, 2877) 
 
 
 3.33   BURGLAR AND FIRE ALARM SYSTEMS.  
 (A)   The existing burglary, robbery and fire alarm systems connected to 
the Belleville Police Department for monitoring shall be connected to a central board 
owned and operated by the City, within sixty (60) days after the acquisition by the 
City of Belleville of such a central control board. 
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 (B)  An electric or control system covering fire, robbery and burglary 
alarm devices connected with the Police Department of this City shall only be installed 
in business or public establishments and with the prior permission of the City Council.  
No automatic telephone dial or radio alarms which are designed to call the Belleville 
Police Department shall be permitted in the City of Belleville.  Any corporation, person 
or individual servicing, installing or permitting the servicing or installation of an 
automatical telephone dial or radio alarm system in the City shall be assessed a fine of 
Five Hundred Dollars ($500.00). A separate offense shall be deemed committed on 
each day a violation occurs.  Corporations, persons or individuals already having an 
automatic telephone dial or radio alarm system installed shall have six (6) months 
from the effective date of this ordinance to remove same. (#3394; 10-18-76) 
 (C)   Any corporation, person, or individual, servicing or installing a 
burglary, robbery or fire alarm system in any commercial, institutional or industrial 
establishment within the City, shall first submit a proposed installation plan to the Chief 
of Police and to the Chief of the Fire Department, and such system to be connected to 
the City-owned electric control board.  Any such system proposed shall comply with all 
the rules and regulations for fire prevention and safety as established by the State of 
Illinois, Department of Public Safety, as they are presently established or as they are, 
from time to time, amended. 
 (D)  The installation of any such alarm on any premises in the City shall 
be installed under the supervision of the Chief of Police and the Chief of the Fire 
Department. 
 (E)  The Chief of Police and the Chief of the Fire Department are hereby 
empowered to enforce the provisions of this Section to the end that the said system 
may be unified and operated through the City-owned control board. 
 (F)  The City Council shall decide all questions arising as to the use and 
operation of such systems, through the City-owned electric control board. 
 (G)  Before permission is granted to any corporation, person or 
individual for the installation of a burglary, robbery or fire alarm system, or combination 
thereof, they shall pay to the City Clerk the sum of One Hundred Dollars ($100.00), 
constituting a connection fee for such system. 
 (H)  The above connection fee hereby established shall be for the purpose of 
defraying the cost of supervising the installation of the fire, robbery and burglary
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alarm control systems to the City-owned central control board.  The actual cost of 
installation shall be borne by the corporation, person or individual installing same and 
connecting it to the City-owned central control board. 
 (I)  Any corporation, person or individual requesting permission to 
install a system through the City-owned electric control board shall be advised in writing 
by the City Clerk that the City of Belleville assumes no liability whatsoever for the 
proper installation or maintenance of the system so installed, and shall be further 
advised in writing that the City assumes no liability whatsoever for the malfunctioning of 
any such system.  The City's only obligation shall be to monitor any alarms sounded 
through its central control board, and to respond to such alarms in the manner such 
alarms are usually responded to by either the Police or Fire Departments of this City. 
 (J)  In addition to the connection fee as hereinbefore established, the 
City Clerk shall collect a fee of Fifty Dollars ($50.00) per annum from the 
corporation, person or individual connecting any such burglary, robbery or fire alarm 
system to the central control board owned and operated by the City.  Such fees shall be 
collected annually at the beginning of each fiscal year.  Any corporation, firm or 
individual connecting any such system to the City-owned central control board after May 
lst of any given year shall pay the sum of Five Dollars ($5.00) per month, based 
upon the remaining months of the year, and such sum to be paid in advance for the 
remainder of the year. (2870) 
 (K)  Corporations, persons or individuals permitted to install a system 
through the City-owned electric control board shall be responsible for any and all false 
alarms. Each such corporation, person or individual shall be subject to a fine of not less 
than Ten Dollars ($10.00) nor more than Five Hundred Dollars ($500.00) for 
each false alarm received in excess of six (6) during any twelve (12) month period. 
(#3394; 10-18-76) 
 (L)  Any corporation, person or individual already having installed a 
system through the City-owned electric control board shall not change from one alarm 
system to another without prior permission of the City Council.  Any corporation, person 
or individual already having installed a system through the City-owned electric control 
board who wishes to disconnect same shall give written notification to the City Clerk of 
the City of Belleville prior to disconnection.  Thereafter, any corporation, person or 
individual shall be permitted to reconnect only with prior permission of the City Council 
and the payment of a new connection fee. (#3394; 10-18-76) 
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 3.34  CONFLICT OF INTEREST. 
 (A)  Municipal officer, as used in this Code, shall mean any elected or 
appointed official of the City of Belleville.  Appointed officials shall include, but are not 
limited to all members of any board, committee, commission or other body appointed 
by the City. 
 (B)  No municipal officer shall vote on any proposition or issue before 
the body on which he sits if said officer will be directly or indirectly benefited financially 
by the passage or failure of the proposition or issue. 
 (C)  When a proposition or issue arises where a municipal officer will be 
directly or indirectly benefited financially, it shall be the duty of said municipal officer to 
inform the body on which he sits of the possible financial benefit.  If the proposition or 
issue is to be forwarded to the City Council for the final approval, then it shall further be 
the duty of said municipal officer to report to the City Council of the City of Belleville, 
Illinois, of his possible financial benefits from their action. (Ord.  No. 3276; 12-30-
74) 
 
 
 3.35  STATE GIFT BAN CODE. 
 (A)  Adoption of Act. 

(1) The State Gift Ban Act (5 ILCS Sec. 425 et seq.) is hereby 
adopted as required by Section 83 of the Act (5 ILCS Sec. 
425/83). 

(2) The solicitation or the acceptance of gifts prohibited to be 
solicited or accepted under any Act is prohibited by any 
elected or appointed official or any employee of the City. 

 (B)  Ethics Officer.  To the extent authorized by law and to the extent 
required by Section 35 of the Act (5 ILCS Sec. 425/35), the Chairman of the 
Ordinance and Legal Review Committee of the City is hereby appointed Ethics Officer.  
The Ethics Officer’s duties shall be as provided in Section 35. 
 (C)  Local Ethics Commission; Complaints. 

(1) The Ordinance and Legal Review Committee of the City 
Council shall be the Local Ethics Commission. 

(2) The Local Ethics Commission shall have the power and 
duties set forth in Section 55 of the Act. 

(3) To the extent that any of its provisions may be applicable, 
Section 45 of the Act shall be applicable to the Local Ethics 
Commission. 

(4) The complaint procedure and the enforcement and penalty 
provisions of the Act and this Section shall be as are 
provided in Sections 60, 65 and 70 of the Act. 

 (D)  Existing Ethics Ordinance or Gift Ban Ordinance.  This Code 
does not repeal or otherwise amend or modify any ordinance which regulates the 
conduct of City officials and employees. 
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 (E)  Future Amendments to State Gift Ban Act.  Any amendment 
to the State Gift Ban Act (5 ILCS Sec. 425/1 et seq.) that becomes effective after 
the passage of this Code shall be incorporated into this Code by reference and shall be 
applicable to the solicitation and acceptance of gifts.  However, any amendment that 
makes its provisions optional for adoption by municipalities shall not be incorporated 
into this Code by reference without formal action by the corporate authorities of the 
City. 
 (F)  Future Declaration of Unconstitutionality of State Gift Ban 
Act. 

(1) If the Illinois Supreme Court declares the State Gift Ban Act 
(5 ILCS Sec. 425/1 et seq.) unconstitutional in its 
entirety, then this Code shall be repealed as of the date that 
the Supreme Court’s decision becomes final and not submit 
to any further appeals or rehearings.  The Code shall be 
deemed repealed without further action by the corporate 
authorities of the City if the Act if found unconstitutional by 
the Illinois Supreme Court. 

(2) If the Illinois Supreme Court declares part of the State Gift 
Ban Act (5 ILCS Sec. 425/1 et seq.) unconstitutional but 
upholds the constitutionality of the remainder of the Act or 
does not address the remainder of the Act, then the 
remainder of the Act as adopted by this Code shall remain in 
full force and effect; however, that part of this Code relating 
to the part of the Act found unconstitutional shall be deemed 
repealed without further action by the corporate authorities 
of the City. 

(Ord. No. 5982; 05-17-99) 
 
 
 3.36  POWER TO DEDUCT WAGES FOR DEBTS.  When an employee 
of the City is indebted to the City, the City may withhold from the compensation of that 
employee the amount of the debt that is due and owing; provided, however, that the 
maximum deduction for any work week shall not exceed the lesser of (1) fifteen 
percent (15%) of the gross amount paid for that week or (2) the amount by which 
disposable earnings for a weed exceed forty-five (45) times the Federal Minimum 
Hourly Wage prescribed by Section 206(a)(1) of Title 29 of the United States Code as 
amended, in effect at the time the amounts are payable.  No amounts required by law 
to be withheld may be taken for the amount collected by the creditor.  The term 
disposable earnings means that part of the earnings of any individual remaining after 
the deduction from those earnings of any amounts required by law to be withheld. 
 The City may deduct any amount from the salary or wage of an employee of this 
Section.  The employee shall be given an opportunity for a hearing to dispute the debt 
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that is due and owing to the City.  The hearing shall be conducted by the City Finance 
Director.  (Ord. No. 6484; 11-18-02) 
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3.37  STATE OFFICIALS AND EMPLOYEES ETHICS ACT. 
 (A)  The regulations of Sections 5-15 (5 ILCS 430/5-15) and Article 
10 (5 ILCS 430/10-10 through 10-40) of the State Officials and Employees Ethics 
Act, 5 ILCS 430/1-1 et seq., (hereinafter referred to as the “Act” in this Section) are 
hereby adopted by reference and made applicable to the officers and employees of the 
City to the extent required by 5 ILCS 430/70-5. 
 (B)  The solicitation or acceptance of gifts prohibited to be solicited or 
accepted under the Act, by any officer or any employee of the City, is hereby 
prohibited. 
 (C)  The offering or making of gifts prohibited to be offered or made to 
an officer or employee of the City under the Act, is hereby prohibited. 
 (D)  The participation in political activities prohibited under the Act, by 
any officer or employee of the City, is hereby prohibited. 
 (E)  For the purposes of this Section, the terms “officer” and 
“employee” shall be defined as set forth in 5 ILCS 430/70-5(c). 
 (F)  The penalties for violations of this Section shall be the same as 
those penalties set forth in 5 ILCS 430/50-5 for similar violations of the Act. 
 (G)  This Section does not repeal or otherwise amend or modify any 
existing ordinances or policies which regulate the conduct of City officers and 
employees.  To the extent that any such existing ordinances or policies are less 
restrictive than this Section, however, the provisions of this Section shall prevail in 
accordance with the provisions of 5 ILCS 430/70-5(a). 
 (H)  Any amendment to the Act that becomes effective after the 
effective date of this Section shall be incorporated into this Section by reference and 
shall be applicable to the solicitation, acceptance, offering and making of gifts and to 
prohibited political activities.  However, any amendment that makes its provisions 
optional for adoption by municipalities shall not be incorporated into this Section by 
reference without formal action by the corporate authorities of the City. 
 (I)  If the Illinois Supreme Court declares the Act unconstitutional in its 
entirety, then this Section shall be repealed as of the date that the Illinois Supreme 
Court’s decision becomes final and not subject to any further appeals or rehearings.  
This Section shall be deemed repealed without further action by the Corporate 
Authorities of the City if the Act is found unconstitutional by the Illinois Supreme Court. 
 (J)  If the Illinois Supreme Court declares part of the Act 
unconstitutional but upholds the constitutionality of the remainder of the Act, or does 
not address the remainder of the Act, then the remainder of the Act as adopted by this 
Section shall remain in full force and effect; however, that part of this Section relating 
to the part of the Act found unconstitutional shall be deemed repealed without further 
action by the Corporate Authorities of the City.  (Ord. No. 6650; 05-03-04) 
 



ORDINANCE 00. 2677 

AN ORDINANCE CREATING Tllli OFFICE OF LICENSE COLLECTOR 

BE IT ORDAINED BY THE CITY COUNCIL 0-.r THE CITY OF BELLEVILLE, 

that: 

SECTION 1. There be and is hereby created the office of 
License Collector. 

SECTION 2. The License Collector shall be appointed by the 
Mayor by and with the consent of the City Council. 

SECTION 3. The License Collector before entering upon the 
duties of his office, shall take the oath of office prescribed by 
law, and shall execute a bond to the City of Belleville in the penal 
sum of $3,000.00 with sureties as shall be approved by the City 
Couneil, conditioned for the faithful performance of the duties of 
his office. 

SECTION 4. The License Collector shall be under the supervision 
of the City Clerk and shall perfoxm such duties as the clerk shall 
direct, and in addition thereto shall initiate prosecution against 
all parties in violation of any of the ordinances of the City of 
Belleville prescribing the purchase of a license for any purpose 
whatever. 

SECTION S. There shall be allo~1ed and paid to the License 
Collector an annual salary as provided in the appropriation ordinance 
which shall be paid in equal semi-monthly installments. 

SECTION 6. All ordinances, sections and parts of ordinances in 
conflict with this ordinance be and the same are hereby repealed. 

SECTION 7. This ordinance shall be in full force and effect 
from and after its passage and approval according to law. 

PASSED by the City Council of the City of Belleville, Illinois 

thiu ~day of ____ J_ul_.Y;,._ __ , 1965. 

APPROVED by the Mayor of the City of Belleville, Illinois this 

9 day of __ J_u_l _Y _____ , 1965. 



ORDINANCE NO. 7483 

AN ORDINANCE AMENDING CHAPTER 52 {TRAFFIC) OF THE 
REVISED ORDINANCES OF THE CITY OF BELLEVILLE, ILLINOIS 
AS AMENDED, BY AMENDING PORTIONS OF SECTIONS THEREOF 

THE CITY OF BELLEVILLE, ST. CLAIR COUNTY, ILLINOIS (THE 
"CITY"), IS A DULY ORGANIZED AND EXISTING MUNICIPALITY 
CREATED UNDER THE PROVISIONS OF THE LAWS OF THE STATE OF 
ILLINOIS. 

THE CITY OF BELLEVILLE IS NOW OPERATING UNDER THE 
PROVISIONS OF THE ILLINOIS MUNICIPAL CODE, AS SUPPLEMENTED 
AND AMENDED AND AS A HOME RULE MUNICIPALITY PURSUANT TO 
ARTICLE VII OF THE ILLINOIS CONSTITUTION OF 1970; AND IN THE 
EXERCISE OF ITS HOME RULE POWERS. 

BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF 
BELLEVILLE, ILLINOIS: 

Section 1. That Section 52.801, 52.803, 52.804, 52.805, 52.806, 52.807, 

52.808, 52.809 and 52.810 are hereby repealed and that which is attached hereto 

marked Exhibit "A" is substituted therefore. 

Section 5. That conflicting Ordinances or pertinent portions thereof in 

force the time this takes effect are hereby repealed. 

Section 6. Any person violating this Ordinance shall be subject to the 
penalties of Chapter 52, Article IX (Penalty). 

Section 7. This Ordinance shall be in full force and effect from and after its 

passage, approval and publication, in pamphlet, all as provided by law. 

PASSED by the City Council of the City of Belleville, Illinois, on this 18TH 

day of APRIL, 2011 on the following roll call vote: 

AYE NAY 
Michael Heisler X 
Ken Kinsella X



Dorothy Meyer X 
Toni Togias X 
Rob Anderson X 

Arnold "Gabby” Rujawitz X 

Stan Syzdek X 

Tim Carpenter X 

Randy Hoercher X 

Phillip Silsby X 

Paul Seibert X 
David Martinson X 

Jack LeChien X 

Phil Elmore X 
Catherine Kreher X 
James Musgrove X 

APPROVED by the Mayor of the City of Belleville, Illinois this 18TH y of 
APRIL, 2011.

E 
MAY R 

ATTESi I __/) . 

CIT CLERK
V



AN ORDINANCE AMENDING CHAPTE·R 52 (TRAFFIC) OF THE REVISED 
ORDINANCES OF THE CITY OF BELLEVILLE, ILLINOIS AS AMENDED BY 

AMENDING PORTIONS OF SECTIONS THEREOF 

ARTICLE VIII- PARKING AT METERS AND IN OTHER DESIGNATED SPACES 

52.801 PARKING. 

(A) Chief of Police‘s Authority. The Chief of Police at the direction of the Mayor 
is hereby authorized and directed to promulgate rules and regulations for on- 
street parking and for off—street parking in City—owned lots. Further, s/he shall 
issue orders for signage and for painting of lines denoting regulations for parking 
and for no parking. Rules, regulations, and directions shall be in accordance with 
State law and the Federal Manual for Uniform Traffic Control Devices (MUTCD). 

(B) Parking Meters and Other Parking Sgaces. The Chief of Police at the 
direction of the Mayor is directed to cause parking meters to be installed and 
parking spaces, along with where parking is not permitted, to be designated upon 
such streets and in off-street areas of the City as s/he shall select. From time to 
time s/he may add to, change, or abandon parking meters and areas. In making 
changes to parking designations, s/he shall be guided and governed by location, 
amount of traffic, the demand for parking spaces, the congestion of traffic, the use 
of the street, and other pertinent conditions and demands. 

(C) Maintenance. The Chief of Police at the direction of the Mayor shall maintain 
parking meters in good workable condition. S/He further is authorized to enter into 
contracts for such parts and maintenance of parking meters as may be necessary 
to maintain the same in good operating condition and to pay for such parts and 
maintenance from the general fund with advice and guidance from the City 
Finance Director. All receipts, funds and revenues from the operation of the 
parking meters shall be deposited into the City's general fund. 

(D) Installation and Operation. Parking meters shall be placed immediately 
adjacent to the individual parking spaces. Each parking meter shall be placed or 
set in such a manner as to show or display a signal that the parking space 
adjacent to such meter is or is not legally in use. Each parking meter shall be 
installed and set to display, upon the deposit of a Twenty-Five Cent (25¢) coin of 
the United States, a signal indicating legal parking for a period of time allowed for 

such respective amount, and shall continue to operate from the time allotted for 
such respective coin or coins. Each meter also shall be so arranged that upon the 
expiration of the allotted time it will signal that the lawful parking period has 
expired.
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(E) Parking Spaces. The Chief of Police shall have lines or markings painted or 
placed adjacent to each parking meter for the purpose of designating the parking 
space for which the meter is to be used, and each vehicle parked alongside of or 
next to any parking meter shall park within the lines or markings so established. 

(F) Parking Position. When a parking space is parallel with the adjacent curb or 
sidewalk, any vehicle parked in such parking space shall be parked so that the 
foremost part of such vehicle shall be alongside of and next to the parking meter. 
When a parking space is diagonal to the curb or sidewalk, any vehicle parked in 
such parking space shall be parked with the foremost part of such vehicle directed 
at and next to such meter. 
52-49 [Supplement No. 27; 10-01-09] Traffic 52.10.1 

(G) Operation of Meter. When any vehicle enters a metered parking space, the 
operator of said vehicle shall immediately deposit in such parking meter a 
twenty-five-cent coin (.25¢) or coins of the United States, and at once shall 
put the meter into operation; the parking space may then be lawfully occupied by 
the vehicle during the period of time which has been prescribed for the amount so 
deposited. If the vehicle remains parked in any such parking space beyond the 
parking time limit allotted for the coin or coins inserted in the meter, the parking 
meter shall display a sign or signal showing illegal parking, and in that event such 
vehicle shall be considered as parked overtime and beyond the period of legal 
parking time and in violation of this Section. 

(H) Parking Time. The insertion of coins of the United States as herein provided 
into any parking meter shall allow the occupancy by a vehicle of the parking space 
in conjunction therewith up to the limit of parking time which has been prescribed 
for the part of the street in which parking space is located and the parking meter 
shall be so set or adjusted that it shall indicate the elapsing of said time. 

(I) Disposition of Receipts. The coins to be deposited in parking meters are 
levied and assessed as fees to cover the cost of the supervision, inspections, 
installation, operation, maintenance, control and use of the parking meters and 
also the cost of supervising and regulating the parking of vehicles in the parking 
meter zones created hereby. 

(J) Parking beyond Metered Time Period. It shall be unlawful for any person or 
operator to cause, allow, permit or suffer any vehicle to be parked overtime or 
beyond the period for which the coin or coins s/he has inserted ln the parking 
meter entitles the vehicle to occupy said parking space. It shall be unlawful for 
any person or operator to permit a vehicle to remain in any parking space 
adjacent to any parking meter while the meter is displaying a signal indicating that 
the vehicle occupying parking space has already been parked beyond the period 
for which the coin inserted in the meter entitled it to remain in the parking space.
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(K) Ticketing Violations. Any law enforcement officer of the Belleville- Police 
Department shall be authorized to affix to vehicles parked in violation of any of the 
provisions of this Section a "Parking Violation Notice" that such vehicle has been 

so illegally parked and instruct the operator to report to the Police Department 
in regard to such violation. Each such person may, within Five (5) Business 
Days of the time when such notice was attached to such vehicle, pay as the 
penalty for and in full satisfaction of such violation the sum which is printed on the 
Parking Violation Notice (Parking Ticket). The penalty for non—payment after Five 

(5) Business Days shall be at a rate of double the applicable rate for each violation 
as indicated on the face of the "Parking Violation Notice" affixed to the vehicle by a 

law enforcement officer. Five (5) Business Days shall be defined as Monday thru 
Friday from 8:00 a.m. until 5:00 p.m., excluding legal holidays.. 

(L) Hours of Operation. The parking meters shall control parking only between 
the hours of 8:00 A.M. and 5:00 P.M. on Mondays through Fridays, except legal 
holidays. When parking meters are not controlling parking as this Section 
provides, vehicles may be parked without inserting any coin or coins in the meter, 
but the parking line adjacent to the meters shall be adhered to in such parking in 

the same manner as is required during other times. 

(M) Off-Street Parking. No person shall park a vehicle adjacent to any parking 
meter or in any gated lot in any of the off—street municipal parking lots at any time 
for a period in excess of the time provided via the posted signage. 

(N) Parking in Designated Spaces. When parking meters are controlling parking 
in any lot, block or street, it shall be illegal to park except, at a meter. When there 
are no meters, but parking spaces are denoted by lines and/or signage, it shall be 

illegal to park except as so specified. 

(O) Penalty. It shall be illegal to park beyond the time limit indicated on the dial 
of each parking meter or by the signage. Police officers are authorized to mark 
tires of any vehicle parked at a meter or in a designated space. Any vehicle found 
to be over the time limit at that meter or in the space after having been so 
marked shall be issued a ticket. The amount of the fee to be assessed for the 
various violations hereunder shall be as set forth on the Parking Violation Notice, a 

copy of which is attached hereto as Exhibit "A" and by reference made a part 
hereof.

3



52.802 RESERVED. 

52.803 MARKING PLACES. Suitable markings shall be painted or placed upon 
the curb or street adjacent to each parking meter for the purpose of designating 
the parking space and the angle at which vehicles are parked to the curb. Each 
vehicle parking within any parking meter zone shall park within the line or 
markings so established. It shall be unlawful to park any vehicle across any such 
line or marking or to park said vehicle in such a position that the same shall not be 
entirely within the area designated by such line or markings. 

52.804 ISSUANCE OF PARKING PERMITS. The Chief of Police shall be 
authorized to issue permits at the cost of One hundred forty-four ($144.00) 
per year or Twelve ($12.00) per month to allow parking at ten (10) hour 
meters on the street and in parking lots, excluding both City Hall Lots; "A" and 
North Second Street; and "A" and Jackson Street. (#3966; 07-05-83) 
When the person has so purchased and so displayed the permit, s/he shall not 
have to place any coins in said parking meters. (#4380; 02-16-87) 

52.805 TAMPERING WITH METERS. It shall be unlawful for any person not 
authorized by the Mayor or Chief of Police to deface, injure, tamper with, open, 
or willfully break, destroy or impair the usefulness of any parking meter installed 
under the provisions of this Article. It shall be unlawful to deposit any slug, device 
or metallic or other substitute for a coin in any parking meter.
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52.806 PARKING AND MISCELLANEOUS VIOLATIONS (PENALTIES) Any 
person accused of a violation of an ordinance prohibiting parking of a vehicle may 
settle the claim against them for such illegal parking by paying the sum as 
indicated on the face of the “Parking Violation Notice" (Parking Ticket) affixed to 
the vehicle by a law enforcement officer, provided that if such violation is paid 
within Five (5) Business Days from the date of the violation. Any violation(s) not 
settled after Five (5) Business Days shall be deemed to be in "Default". The 
penalty for non—payment after Five (5) Business Days shall be at a rate of double 
the applicable rate for each violation as indicated on the face of the "Parking 
Violation Notice" (Parking Ticket) affixed to the vehicle by a law enforcement 
officer. Five (5) Business Days shall be defined as Monday thru Friday from 8:00 
a.m. until 5:00 p.m., excluding legal holidays. Provided further, that the above 
penalties shall constitute minimum fines for violations enumerated and shall not 
prohibit any court of law from assessing a fine up to Five Hundred Dollars 
($500.00) for said violation. (#3703; 05-05-80) 
Provided further, that if, after the expiration of the said Five (5) Business Day 
period herein designated, the Chief of Police notifies the person accused of the 
said violation, and said person fails to make payment as requested, and the 
vehicle owned by said person is found to be illegally parked while payment is still 
due and owing as a result of said pending violation(s), then the Chief of Police 
shall be authorized to remove and tow away or have removed and towed away by 
a commercial towing service, said illegally parked vehicle. Vehicles so towed away 
for illegal parking shall be stored in a safe place and shall be· restored to the owner 
of such vehicle and upon the payment of Police Department Tow Release Fees; 
reasonable charges for such removal and storage by the owner or operator of any 
such vehicle and the payment of all penalties due under this Section. (Ord. No. 
5178; 12-20-93) and (Ord. No. 52.10.1) 

52.807 PARKING WITHOUT PAYING. It shall be unlawful to park in any 
municipal parking lot, where a fee is required, without paying such fee. It shall 
also be unlawful to operate, without paying, or attempt to operate without paying, 
any mechanical device, such as a gate, which controls traffic either entering or 
leaving a municipal parking lot. (#3413; 12-20-76) 

52.808 PARKING PROHIBITED DURING A SNOW EMERGENCY. An 
emergency is automatically declared to exist within the City whenever there is an 
accumulation of snow and ice of two (2) inches or more; at which time a parking 
prohibition shall automatically become effective throughout the City in accordance 
with the provisions of this Section. 

(a) It shall be unlawful for any person to park, or allow any parked or 
unattended vehicle, or any vehicle to remain on any designated snow route set 
forth in Schedule "O" until the streets have been cleared of snow.
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(fb) A vehicle that is parked and/or unattended when there is an 
accumulation of snow orice of two (2) |inches or more shall be prima facie 
evidence of violation of this Section by the person in whose name said vehicle is 
registered. 

(c) Officers of the Police Department are hereby authorized to ticket, 
pursuant to this Section, any vehicle parked and/or unattended in violation of this 
Section, and if the Superintendent of Streets or Chief of Police deems it necessary 
to effectuate snow removal operations, they shall have the vehicle removed. 

(d) The penalty for violating this Section shall be Fifty Dollars ($50.00) 
per violation and if it becomes necessary for the Police to have a vehicle removed 
and relocated, the violator shall not be deemed to have complied with this Section 
and shall remain liable for the fine provided, Police Department Tow Release Fees, 
plus all costs resulting from the removal, relocation and storage of said vehicle. 

(e) When the parking prohibition of this Section becomes effective upon the 
occurrence of certain weather conditions, it shall take precedence over provisions 
of law normally in effect; except that it shall not take precedence over provisions 
of law relating to traffic accidents, emergency travel of authorized emergency 
vehicles, or emergency vehicles, or emergency traffic direction by a police officer. 
(This Section Ord. No. 3912; 11-18-82) (Ord. No. 5192; 12- 20-93) 

52.809 PARKING OF RECREATIONAL VEHICLES. 

(a) Definitions. 

"Recreation Vehicle". A "recreational vehicle" is any motor vehicle or trailer 
designed and used as a travel trailer, camper, motor home, tent, trailer, boat, 
boat trailer, snowmobile, snowmobile trailer, camping trailer or for any other 
similar purpose. 

"Yard Front". A yard which is bounded by the sides of the residence, front lot 
line, and the front of the residence. 

"Yard Side". A yard which is bounded by the rear of the residence, front of the 
residence and side lot line. 

"Yard Rear". A yard which is bounded by the sides of the residence, rear lot line, 
and the rear of the residence. 

(b) Storage. In an area zoned for single family residential purposes a 

recreational vehicle- may be- stored in a garage. Storage outside of the garage, in 
the front yard or side yard of a residence shall only be allowed in the driveway and 
the vehicle must be stored ten (10) feet from the curb line. Outside storage shall
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also be allowed in the rear yard if the rear yard is not adjacent to a street. Outside 
storage shall not be allowed in the side yard. 

(c) Parking on the Street. It shall be unlawful to park any recreational 
vehicle on a City street unless it is connected to a motor vehicle and for the 
purpose of loading and unloading of personal property for a period not to exceed 
forty-eight (48) hours. 

(d) Towing a Vehicle. If the owner of a recreational vehicle is violating this 
Section and fails to move said recreational vehicle after seven (7) days from the 
issuance of a notice from the Police Department, said vehicle shall be subject to 
removal and towing by an authorized tow service. The said recreational vehicle 
shall be stored by the tow service in a secure area until all penalties, fines and 
storage costs permitted by State Statute or City Ordinance have been satisfied by 
payment. 

(e) Vehicle Registration. All recreational vehicles that are permitted to be 
parked under this Article must have current registration, title and insurance. 
(Ord. No. 6849; 03-20-06) 

52.810 EMPLOYEE PARKING ON PARKING LOT A. Parking Lot A is a free 
parking lot. It is bordered by North High, North Jackson, and East "A" Streets. 
Parking in Lot A shall be restricted to members of the general public who are there 
to conduct business and/or to visit the area of "downtown". Individuals who work 
in the downtown area are prohibited from parking in Lot "A" Monday- through 
Friday between the hours of 8:00 A.M. and 5:00 P.M. Any person issued a 
"Parking Violation Notice (Parking Ticket) for violating this Section shall pay as the 
penalty for full satisfaction of such violation the sum which is printed on the . 

Parking Violation Notice (Parking Ticket). The penalty for non—payment after Five 
(5) Business Days shall be at a rate of double the applicable rate for each violation 
as indicated on the face of the "Parking Violation Notice" affixed to the vehicle by a 
law enforcement officer. Five (5) Business Days shall be defined as Monday thru 
Friday from 8:00 a.m. until 5:00 p.m., excluding legal holidays. (Ord. No. 7017; 
08-20-07)
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ORDINANCE NO. ______ 

 

AN ORDINANCE AMENDING CHAPTER 52 (TRAFFIC CODE) 

OF THE REVISED CODE OF ORDINANCES OF BELLEVILLE, ILLINOIS, 

AS AMENDED, BY AMENDING PORTIONS OF SECTIONS THEREOF 

 

THE CITY OF BELLEVILLE, ST. CLAIR COUNTY, ILLINOIS (THE "CITY"), IS A 

DULY ORGANIZED AND EXISTING MUNICIPALITY CREATED UNDER THE 

PROVISIONS OF THE LAWS OF THE STATE OF ILLINOIS.   

 

 THE CITY OF BELLEVILLE IS NOW OPERATING UNDER THE PROVISIONS OF 

THE ILLINOIS MUNICIPAL CODE, AS SUPPLEMENTED AND AMENDED AND AS A 

HOME RULE MUNICIPALITY PURSUANT TO ARTICLE VII OF THE ILLINOIS 

CONSTITUTION OF 1970; AND IN THE EXERCISE OF ITS HOME RULE POWERS.  

 

 BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF BELLEVILLE, 

ILLINOIS: 

 

Section 1. That Section 52.809 is hereby amended by repealing said Section 52.809 in its 

entirety, and substituting in lieu thereof the following: 

 

52.809 PARKING OF RECREATIONAL VEHICLES. 

 

(A) Definitions. 

“Recreation Vehicle”. A “recreational vehicle” is any motor vehicle or trailer 

designed and used as a travel trailer, camper, motor home, tent, trailer, 

boat/watercraft, boat/watercraft trailer, snowmobile, snowmobile trailer, camping 

trailer or for any other similar purpose. 

“Front Yard Front”. A yard which is bounded by the sides of the residence, front 

lot line, and the front of the residence. 

“Side Yard Side”. A yard which is bounded by the rear of the residence, front of 

the residence and side lot line. 

“Rear Yard Rear”. A yard which is bounded by the sides of the residence, rear lot 

line, and the rear of the residence. 

(B) Storage. In an area zoned for single family residential purposes, a recreational 

vehicle may be stored in a garage. Storage outside of the garage, in the front yard 

or side yard of a residence shall only be allowed upon satisfaction of all of the 

following conditions:  

(1)  Outside storage shall only be allowed in the driveway and the 

recreational vehicle must be stored ten (10) feet from the curb line. Outside storage 

shall also be allowed or in the rear yard if the rear yard is not adjacent to a street;. 

(2) The parking surface upon which a recreational vehicle is stored shall be 

continuously maintained free of all debris, trash, grass and weeds at all times; 

(3)  The recreational vehicle stored shall not be used to store trash, debris, 

garbage, plastic bags or boxes; and 
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(4)  No more than two (2) recreational vehicles may be stored outside a 

single residence at any one time. 

 Outside storage shall not be allowedIt shall be unlawful to store a recreational 

vehicle in the side yard.   

(C) Parking on the Street. It shall be unlawful to park any recreational vehicle on 

a City street unless it is connected to a motor vehicle and for the purpose of loading 

and unloading of personal property for a period not to exceed forty eighttwenty-

four (248) hours. 

(D) Towing a Vehicle. If the owner of a recreational vehicle is violating this 

Section and fails to move said recreational vehicle after seven (7) days from the 

issuance of a notice from the Police Department, said vehicle shall be subject to 

removal and towing by an authorized tow service. The said recreational vehicle 

shall be stored by the tow service in a secure area until all penalties, fines and 

storage costs permitted by State Statute or City Ordinance have been satisfied by 

payment. 

(E) Vehicle Registration and Use. All recreational vehicles that are permitted to 

be parked under this Article must have current registration, title and insurance.   

 

  Section 2. That conflicting Ordinances or pertinent portions thereof in force the time 

this takes effect are hereby repealed. 

 

 Section 3. This Ordinance shall be in full force and effect from and after its passage, 

approval and publication, in pamphlet, all as provided by law.  

 

 PASSED by the City Council of the City of Belleville, Illinois, on this 16th day of 

November, 2015 on the following roll call vote: 

 

     AYE  NAY 

 

Joseph Hazel    _____  _____ 

Ken Kinsella    _____  _____ 

Janet Schmidt    _____  _____ 

Michael Buettner   _____  _____ 

Kent Randle     _____  _____ 

Scott Tyler    _____  _____ 

Johnnie Anthony   _____  _____ 

Raffi Ovian         _____  _____ 

Edward Dintelman    _____  _____ 

Phillip Silsby        _____  _____ 

Paul Seibert         _____  _____ 

Bob White       _____  _____ 

Philip Elmore     _____  _____ 

Trent Galetti          _____  _____ 

Roger Wigginton     _____  _____ 

James Musgrove     _____  _____ 
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APPROVED by the Mayor of the City of Belleville, Illinois this 17th day of November, 

2015. 

 

 

       ____________________________________ 

       MAYOR 

ATTEST: 

 

 

__________________________________ 

CITY CLERK 
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CHAPTER 5 

FIRE DEPARTMENT 

ARTICLE I - ADMINISTRATION 
 
 

5-1-1 DEPARTMENT   ESTABLISHED. There is hereby established a 
department of the municipal government of the City that shall be known as the Fire Department 
and shall consist of one (1) Fire Chief, one (1) Deputy Chief, one (1) Assistant Fire Chief, 
four (4) Battalion Chiefs, sixteen (16) Captains, sixteen (16) Engineers, and twenty-four 
(24) Pipemen. (Ord. No. 7362; 03-15-10) 

 
 

5-1-2 APPOINTMENT   OF   FIRE   CHIEF   AND   MEMBERS   OF   FIRE   
DEPARTMENT. All members of the Fire Department, with the exception of the Fire Chief and 
the Deputy Fire Chief, are hereby declared subject to the provisions of the Illinois Municipal 
Code, Section 10-2.1-1, et seq. The Board of Fire and Police Commissioners shall appoint 
all members of the Fire Department in accordance with the above statute. 

All original appointments to the Fire Department under and in accordance with the rules 
and regulations of the Board of Fire and Police Commissioners shall be for a probationary period 
of one (1) year. At the expiration of such probationary period, such appointment to the Fire 
Department shall automatically become permanent; provided, however, that the Board of Fire 
and Police Commissioners may, at any time during the probationary period, discharge such 
appointee after notice and assignment of cause of removal therefrom. 

The Mayor is authorized to appoint, suspend or discharge the Fire Chief or the Deputy 
Fire Chief with the consent of the City Council. In the event the Mayor discharges the Fire Chief 
or the Deputy Fire Chief, he/she shall revert to the rank he/she held before his/her appointment 
to that office, if any, as the Fire Department has established under the Fire and Police 
Commission Act. (Ord. No. 7362; 03-15-10) 

 
 

5-1-3 ASSISTANT FIRE CHIEF. The Assistant Fire Chief shall perform such 
duties as may be assigned to him/her by the Fire Chief, Deputy Fire Chief or the City Council. 

(A) Creation. It is hereby created that the office of Deputy Fire Chief, which 
office shall have the following duties: 

(1) Deputy Fire Chief shall be second in command of the Fire 
Department in the City of Belleville in the absence of the Fire Chief 
from the City and during such other periods of the Fire Chief’s 
absence shall assume all the duties herein and before imposed by 
this Chapter upon Fire Chief. 

(2) His/her hours of duty shall be fixed by the Fire Chief. 
(3) The Deputy Fire Chief shall be subject to the orders of the Fire Chief 

and the Mayor. 
(B) Salary. There should be allowed and paid to the Deputy Fire Chief an 

annual salary as provided in the budget ordinance which shall be paid in equal bi-weekly 
installments. 
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(C) If whomever has been appointed to perform the duties of Deputy Fire 
Chief, shall be subsequently relieved of those duties, or the office abolished, he/she shall revert 
to the rank he/she held before his/her appointment to that office, if any, subject to the rules of 
the Fire and Police Commissioners Act. (Ord. No. 7362; 03-15-10) 

 
 

 
duties: 

5-1-4 DUTIES OF FIRE CHIEF.   The Fire Chief shall perform the following 
 
(A) Attending  Fires.    Fire Chief shall attend all fires and when there, 

assume and take control over the officers and employees of the City managing the different 
apparatus, direct where the same shall be stationed, and give such orders as he/she shall deem 
necessary for the extinguishment of fires. 

(B) Inspections and Reports. Fire Chief shall inspect and superintend the 
various fire apparatus belonging to the City, see that the same are kept in good repair, and 
report the condition thereof to the Police and Fire Committee at their regular monthly meetings. 

(C) Examination of Buildings. Throughout the year, and at such times as the 
City Council may direct by ordinance or resolution, the Fire Chief shall examine all buildings and 
structures, and see that the same are not exposed to, or endangered by any combustible materials. 
It is the Fire Chief’s duty to examine all buildings where fires are usually kept or generally used, and 
see that the fires, fireplaces, grates, stoves, funnels, chimneys, ovens, forges, and other places or 
apparatus used for burning fuel are in proper and safe condition, so as not to endanger buildings or 
property situated near the same. 

The City Council reserves the right to amend this Section to provide for the funds received 
from insurance companies specified in Chapter 43 - Taxation, Article III to be paid to the 
Firemen's Pension Fund in the event it so desires at some future date. 

That conflicting ordinances or pertinent portions thereof in effect at the time this ordinance 
takes effect are hereby repealed. (Ord. No. 7362; 03-15-10) 

 

 

5-1-5 OBSTRUCTING FIRE CHIEF. No person shall resist the entrance of the 
Fire Chief or Chief of Police or willfully obstruct them in the discharge of their duties, or neglect or 
refuse to attend to all reasonable directions given by them or either of them, for altering, amending, 
or removing any of the dangerous apparatus or fixtures aforesaid. In case any person is convicted 
of such neglect, or refuses to attend to the directions of the Fire Chief or Chief of Police for altering, 
amending, or removing any of the aforesaid dangerous apparatus or fixtures, the court or 
magistrate before which conviction is had may order, as part of the judgment, the Fire Chief or Chief 
of Police to make such alteration, amendment or removal at the expense of the defendant in such 
cause. 

 

 

5-1-6 MANUALS ADOPTED. The Manuals hereto attached shall be the rules and 
regulations, standard operating guidelines and current collective bargaining agreement governing 
the operation of the Fire Department of Belleville, Illinois. (Ord. No. 7362; 03-15-10) 
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5-1-7 FIRE STATIONS. The Fire Department shall consist of four (4) 
stations designated as No. 1, Carlyle Avenue Station; No. 2, West Washington Street 
Station; No. 3, West Main Street Station; and No. 4, South Illinois Street Station. The 
number of captains, drivers, pipemen to be stationed at a particular station shall be 
determined by the Fire Chief. (Ord. No. 7362; 03-15-10) 

 

 

5-1-8 DUTIES OF FIREMEN. 
(A) General Duties. The members of the Fire Department shall be on 

duty at all such hours of the day and night as may be prescribed by the rules and 
regulations of the Fire Department, except when otherwise ordered by the Fire Chief, 
and shall perform whatever duties may be prescribed for the department by the rules 
and regulations or by ordinance. An equal number of members shall serve in alternate 
shifts and all members shall be subject to call at all times. (Ord. No. 7362; 03-15- 
10) 

(B) Care of Apparatus. It shall be the special duty of all members of 
the Fire Department to keep, protect and preserve the fire apparatus and to work with 
skill and judgment. The fire apparatus shall be kept in good order and repair and at all 
times in perfect readiness. Members of the Fire Department shall perform such other 
duties as from time to time may be required by the Fire Chief. (1878) 

 

 

5-1-9 FIREMEN'S PENSION FUND. There is hereby created a 
firemen's pension fund and a Board of Trustees of the firemen's pension fund in 
accordance with the provisions of the Illinois Compiled Statutes, Chapter 40, 
Section 5/4-109a, et seq. (1710) 
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ARTICLE II – BUREAU OF FIRE PREVENTION 
 

 

5-2-1 BUREAU OF FIRE PREVENTION. 
(A) Creation. A Bureau of Fire Prevention in the Fire Department of 

the City is hereby established which shall be operated under the supervision of the 
Chief of the Fire Department. 

(B) Inspector. The Chief of the Fire Department shall designate an 
officer or member of the Fire Department as Chief Inspector of the Bureau of Fire 
Prevention, who shall hold this office at the pleasure of the Chief of the Fire 
Department. The Chief of the Fire Department may also designate such number of 
Assistant Inspectors as are authorized by the City Council. 

(C) Duties. It shall be the duty of the officers of the Bureau of Fire 
Prevention to enforce all laws and ordinances of the state, county and city, covering the 
following: 

(1) The prevention of fires. 
(2) The storage and use of explosives and flammables. 
(3) The installation and maintenance of automatic and other fire 

alarm systems, and fire extinguishing equipment. 
(4) The maintenance and regulation of fire escapes. 
(5) The means and adequacy of exit in case of fire, from 

factories, schools, hotels, lodging houses, asylums, hospitals, 
churches, halls, theaters, amphitheaters, and all other places 
in which numbers of persons work, live, or congregate from 
time to time for any purpose. 

(6) The investigation of the cause, origin, and circumstances of 
fires. 

(D) Delegation of Powers and Duties. The Chief of the Fire 
Department may delegate any of his/her powers or duties set forth in Sections 5.10 
and 5.20 to the Chief Inspector. (Ord. No. 7362; 03-15-10) 

 
 

5-2-2 INVESTIGATION AND REPORT OF FIRES. 
(A) The Bureau of Fire Prevention shall investigate the cause, origin 

and circumstances of every fire occurring in the City by which property has been 
destroyed or damaged and, so far as possible, shall determine whether the fire is the 
result of carelessness or design. Immediately upon the occurrence of such fire the 
assistant in whose district the fire occurs shall begin the investigation and if it appears 
to the officer making the investigation that the fire is of suspicious origin the Chief of 
the Fire Department shall be immediately notified of the fact. The officer making the 
investigation shall take charge of the physical evidence, shall notify the 
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proper authorities designated by law to pursue the investigation of such matters, and 
shall further cooperate with the authorities in the collection of evidence and in the 
prosecution of the case. 

(B) Every fire shall be reported in writing to the Bureau of Fire 
Prevention within two (2) days after its occurrence by the officer in whose jurisdiction 
the fire has occurred. The report shall be in the form prescribed by the Chief of the Fire 
Department and shall contain a statement of all facts relating to the cause, origin and 
circumstances of the fire, the extent of the damage thereof, the insurance upon the 
property, and such other information as may be required. 

 
 

5-2-3 RECORD OF FIRES. The Chief of the Fire Department shall keep 
in the office of the Bureau of Fire Prevention a record of all fires and of all the facts 
concerning the same, including statistics as to the extent of such fires and the damage 
caused thereby, and whether such losses were covered by insurance, and if so, in what 
amount. Such record shall be made daily from the reports made by the inspectors 
under the provisions of this Chapter. All such records shall be public. 

 

 

5-2-4 INSPECTIONS. 
(A) Hazardous Occupations.  The Chief of the Fire Department, 

Chief Inspector or an assistant specially designated thereto shall inspect, as often as 
may be necessary, but not less than one (1) time per year, all specially hazardous 
manufacturing processes, storages or installations of acetylene or other gases, 
chemicals, oils, explosives and flammable materials, all interior fire alarms and 
automatic sprinkler systems, and such other hazards or appliances as the Chief of the 
Fire Department shall designate, and shall make such orders as may be necessary for 
the enforcement of the laws and ordinances governing the same and for safeguarding 
of life and property from fire. 

(B) Fire Hazards in Building. The Chief of the Fire Department shall 
inspect, or cause to be inspected by the Bureau of Fire Prevention, or by the Fire 
Department officers and members, as often as may be necessary, but not less than 
once a year in outlying districts and one (1) time per year in closely built portions of 
the City, all buildings, for the purpose of ascertaining and causing to be corrected any 
conditions liable to cause fire, or any violations of the provisions or intent of this Code 
or any ordinance affecting fire hazards. (Ord. No. 7362; 03-15-10) 

 
 

5-2-5 ORDER TO REMOVE HAZARD. 
(A) Order. Whenever an inspector finds any building or other 

structure which, for want of repairs, lack of or insufficient fire escapes, automatic or 
other fire alarm apparatus or fire extinguishing equipment or by reason of age or 
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dilapidated condition, or from any other cause, is especially liable to fire, and which is 
so situated as to endanger other property or the occupants thereof, and whenever an 
inspector finds in any building combustible or explosive matter or flammable conditions 
dangerous to the safety of such building or the occupants thereof or finds dangerous 
accumulations of rubbish, or finds obstructions on fire escapes, stairs, passageways or 
windows liable to interfere with the operations of the Fire Department or egress of 
occupants in case of fire, he shall order such dangerous conditions or materials to be 
removed or remedied and such order shall forthwith be complied with by the owner or 
occupant of such premises or building. 

(B) Service of Order. The service of any such order may be made 
upon the occupant of the premises to whom it is directed, either by delivering the same 
to and leaving it with any person in charge of the premises, or in case no such person is 
found upon the premises by affixing a copy thereof in a conspicuous place on the door 
to the entrance of said premises. Whenever it may be necessary to serve the order 
upon the owner of the premises, it may be served either by delivering to and leaving 
with the person a copy of the order, or, if such owner is absent from the jurisdiction of 
the officer making the order, by mailing a copy to the owner’s last known post office 
address. 

(C) Appeal. If an order is made by the Chief Inspector or any of the 
Assistant Inspectors, such owner or occupant may within twenty-four (24) hours 
appeal to the Chief of the Fire Department, who shall, within five (5) days, review 
such order and file his/her decision thereon, and unless by his/her authority the order is 
revoked or modified it shall remain in force and be complied within the time fixed in the 
order or decision of the Chief of the Fire Department. (Ord. No. 7362; 03-15-10) 

(D) Court Review. Any owner or occupant may, within five (5) days 
after the making or affirming of any such order by the Chief of the Fire Department, file 
his petition with any court having jurisdiction, praying a review of such order and it shall 
be the duty of such court to hear the same within not less than five (5) days nor more 
than ten (10) days from the time the petition is filed, or as soon thereafter as 
reasonably can be, and to make such order in the premises as right as justice may 
require, and such decision shall be final. The person appealing to the court shall file 
with the court within two (2) days a bond in an amount to be fixed by and approved 
by the court, conditioned to pay all the costs of such appeal in case the appellant fails 
to sustain his appeal or the same be dismissed for any cause. 

 

 

5-2-6 ACCESS TO PREMISES.  The Chief of the Fire Department, the 
Chief Inspector, or any Assistant Inspector may, at all reasonable hours, enter any 
building or premises within his/her jurisdiction for the purpose of making any inspection 
or investigation which, under the provisions of this Chapter he/she deems necessary. 
(Ord. No. 7362; 03-15-10) 
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5-2-7 ASSISTANCE OF CITY ATTORNEY. The City Attorney, upon request 
of the Bureau of Fire Prevention, shall assist the inspectors in the investigation of any fire 
which, in their opinion, is of suspicious origin. 

 
 

5-2-8 SCHOOL FIRE DRILLS. The Chief of the Fire Department shall require 
teachers of public, private, and parochial schools and educational institutions to have one fire 
drill each year and to keep all doors and exits unlocked during school hours. (Ord. No. 7362; 
03-15-10) 

 
 

5-2-9 LICENSES FOR FLAMMABLES, EXPLOSIVES AND FIREWORKS.   
Before licenses may be issued for the keeping, storage, use, manufacture, sale, handling, 
transportation or other disposition of highly inflammable materials and rubbish, crude petroleum 
or any of its products, gun or blasting powder, dynamite, or explosives of any kind, including 
fireworks, firecrackers, and signaling explosives, the Chief of the Fire Department, the Chief 
Inspector, or his assistants shall inspect and approve the receptacles, vehicles, building or 
storage places to be used for any such purposes. 

 
 

5-2-10 ANNUAL REPORTS. The annual report of the Bureau of Fire Prevention 
shall be made on or before the first Monday of May and transmitted to the Mayor. It shall 
contain all proceedings under this Chapter with such statistics as the Chief of the Fire 
Department may wish to include therein. The Chief of the Fire Department shall also 
recommend any amendments to the Chapter which in his judgment, shall be desirable. 

 
 

5-2-11 FORMS FOR REPORTS. The Chief of the Fire Department shall prepare 
instructions for the Chief Inspector and his assistants, and forms for their use in the reports 
required by this Chapter. 

 
 

5-2-12 USE OF FIRE HYDRANTS. It shall be unlawful for anyone to use fire 
hydrants within the City of Belleville without first obtaining a written permit from the Illinois 
American Water Company. Upon issuing such a permit, the Water Company shall immediately 
notify the Fire Chief that the permit was issued. 

A person obtaining a permit to use a fire hydrant must have the permit in his possession 
at all times while operating the hydrant. (#3267; 12-2-74) 

(A) Private Fire Hydrants. All fire hydrants privately owned and within the 
jurisdictional boundaries of the Belleville Fire Department must provide written verification for 
yearly flow testing and inspection of parts and equipment. Upon yearly Fire Inspection, a copy 
of this test must be provided to the Fire Department for their records. (Ord. No. 7150; 07-08 
-08) 

 
 

5-2-13 WORK PERIOD. The work period for the fire department shall be a 
period consisting of twenty-eight (28) consecutive days. (#3278; 12-30-74) 
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ARTICLE III – FIRE CODE 
 

 

5-3-1 FIRE CODE ADOPTED. 
(A) Adoption of Fire Prevention Code.  There is hereby adopted by 

the City of Belleville for the purpose of establishing rules and regulations to safeguard 
life, property and public welfare from the hazards of fire, and explosion arising from the 
storage, handling or use of substances, materials or devices and from conditions 
hazardous to life, property and public welfare in the use or occupancy of buildings, 
structures,  sheds,  tents,  lots  or  premises,  that  certain  code  known  as  the  2006 
International Fire Code and the whole thereof, save and except such portions as are 
hereinafter deleted, modified or amended, and the same are hereby adopted and 
incorporated as fully as if set out in length herein, and from the date on which this 
Ordinance  shall  take  effect,  the  provisions  thereof  shall  be  controlling  within  the 
corporate limits of the City of Belleville, Illinois. 

(B) Definitions. 
(1) Wherever the word "municipality" is used in the Code hereby 

adopted, it shall be held to mean the City of Belleville, 
Illinois. 

(2) Wherever the term "fire official" is used in the Code hereby 
adopted, it shall be held to mean the Fire Chief of the City of 
Belleville, Illinois. 

(Ord. No. 7212; 01-05-09) 
 
 

5-3-2 ADOPTION OF APPENDIX A. Appendix A of the 2006 
International Fire Code is hereby adopted and incorporated as fully as if set out in 
length herein. (Ord. No. 7610; 06-04-12) 



FIRE DEPARTMENT 
5-6-1 

5-9 

[Supplement No. 30; 10-01-12] 

 

 

 

 
 

ARTICLE IV – MUTUAL AID BOX ALARM SYSTEM 
 

 

5-4-1 MUTUAL AID BOX ALARM SYSTEM ESTABLISHED.  Pursuant 
to Ordinance No. 6359 the City Council does hereby establish a Mutual Aid Box Alarm 
System as provided in Exhibit “A”. 

 
 
 
 
 
 
 
 
 
 

 

ARTICLE V - PENALTIES 
 
 

5-5-1 PENALTIES. Any person violating any provisions of this Chapter 
or neglecting to comply with any order issued pursuant to this Chapter shall be fined 
not less than Ten Dollars ($10.00) nor more than Five Hundred Dollars 
($500.00). Each day a violation is permitted to exist beyond the time specified in any 
notice is a separate offense. (#3309; 09-15-75) 

 
 
[Discuss at meeting regarding violations found per occurrence or fined to be assessed per 
day.]
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ARTICLE VI - KEY LOCK BOX (KNOX BOX) INSTALLATION 
 

 

5-6-1 KEY LOCK BOX SYSTEM. 
(A) The following structures shall be equipped with a key lock box at or 

near the main entrance or such other location as required by the Fire Chief: 
(1) All commercial or industrial buildings identified by the fire 

officials as difficult to access during emergencies. 
(2) All new commercial construction and/or new businesses 

after September 1, 2010 within the City having an 
automatic alarm system, or equipped with an automatic fire 
suppression system. 

(3) Multi-family residential structures (more than two units), 
including senior citizen apartment/condominium complexes, 
that have restricted access through a common corridor for 
access to the living units or those identified by the fire 
officials as difficult to access during emergencies. 

(4) All other buildings as recommended by the Fire Chief. 
(B) All new construction subject to this Section shall have the key lock 

box installed and operational prior to the issuance of a certificate of occupancy. 
(C) All structures in existence on the effective date of this action and 

subject to this Section shall have one (1) year from the effective date of this Section 
to have an entry key lock box installed and operational in a location as approved by the 
Fire Chief. 

(D) The owner of a structure and the owner of any business in a 
structure required to have a key lock box shall, at all times, keep a key or keys, in the 
lock box that will allow for complete and unobstructed access to the structure interior. 
These keys are to be marked and identified in a manner approved by the Fire Chief. 

 
(Ord. No. 7425; 08-16-10) 

 

[NOTE: This Article was renumbered from Article V to Article VI.] 
 

ARTICLE VII  
 

RENTAL PROPERTY FIRE ACT  
FOR THE SAFETY OF ALL THE CITIZENS OF BELLEVILLE 

 
 5-6-1.  This Act applied to all rental property. 
 

(A) All rental housing should be inspected by the fire department every four years. 
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(B) All inspections will be in quadrants for each ward annually using the following 

schedule and each four years thereafter. 
 

2016 Wards 4 & 8 
2017 Wards 1 & 7 
2018  Wards 2 & 3 
2019 Wards 5 & 6 

 
(C) Fire Code violations found by the fire department during the inspection should 

be reported immediately to the housing department so that timely notification 
is sent to the property owner. 

 
(D) State Fire Code violations found by the fire department will be given (90) days 

to make necessary repairs. 
 

(E) State Fire Code violations not repaired when re-inspected by the fire 
department are subject to a minimum of $25 per day penalty. Not to exceed 
$100 per day based on the severity of the violations to be determined by the 
Fire Chief of the City of Belleville.  If violations continue then future occupancy 
permits will be denied until corrected and confirmation by fire department. 

 
[Discuss at meeting…See Article V Section 5-5-1.] 
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 60-7-5 HOME OCCUPATIONS. 
 (A)  Intent and Purpose.  The conduct of certain types of business 
activity in residential units may be permitted under provisions of this Section.  It is 
therefore, the intent of this Section to: 

(1) Ensure the compatibility of home occupations with other uses 
permitted in the residential districts; 

(2) Maintain and preserve the character of residential 
neighborhoods; and 

(3) Promote the efficient use of public services and facilities by 
assuring these services are provided to the residential 
population for which they were planned and constructed, 
rather than commercial uses. 

 (B)  Definition.  A "home occupation" means an accessory use of a 
dwelling unit for gainful employment which is: 

(1) clearly incidental and subordinate to the use of the dwelling 
unit as a residence; 

(2) carried on solely within the main dwelling and does not alter or 
change the exterior character or appearances of the dwelling; 

(3) located in a residential zoned district; 
(4) is conducted clearly as a secondary use of the premises with 

no exterior evidence of a business being conducted from the 
premises; and 

(5) is conducted solely by the occupants of the dwelling unit. 
 (C)   Permitted Home Occupations.  The following uses shall generally 
be considered as allowable home occupations provided the requirements as set forth are in 
compliance: 

(1) Dressmakers, seamstresses, tailors. 
(2) Teachers/tutoring provided that instructions shall be limited to 

five (5) students at a time. 
(3) Artists, sculptors, authors and composers. 
(4) Home crafts for sale off premises. 
(5) Office facilities for architects, engineers, lawyers, realtors, 

insurance agents, brokers and members of similar professions. 
(6) Office facility for a salesman, sales representative, or 

manufacturer's representative provided that no transactions 
are made in person on the premises. 

(7) Telephone solicitation and answering service. 
(8) Computer programming, typing and word processing services. 
(9) Radio, television, phonograph and small appliance repair. 
(10) Day care for up to three (3) children. 
 

a. Does the applicant reside at the residence? 
b. DCFS approval for business to operate at location. 
c. Site Plan to include parking and fencing lay outs. 
d. State licensing showing total number of children allowed 

per DCFS requirements. 
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e. Residents of property; criminal background checks 
completed. 

f. Employees of business; criminal background checks 
completed. 

g. Hours of operation. 
h. Prior experience with references. 
i. Does applicant have a teaching degree in early 

childhood? 
j. Provide the City with a liability certificate of insurance 

showing proof of 1,000,000 limits.  In addition, a 
professional liability endorsement showing proof of child 
abuse and child molestation coverage must be included. 

k. Burglar alarm coverage maintained and name of carrier. 
 
(11) Mail order business provided no merchandise shall be displayed 

on the premises. 
 

 (D)         Prohibited Home Occupations.    The following uses shall be 
generally prohibited as home occupations. 
   (1) Barber shops and beauty parlors. 

(2) Animal hospitals and veterinary uses (including care, grooming, 
or boarding). 

(3) Funeral homes and mortuaries. 
(4) Restaurants and cafes. 
(5) Stables or kennels. 
(6) Vehicle repair or maintenance for other than the personal 

convenience of and any vehicles owned or leased by the 
occupants. 

(7) Antique stores and furniture sales. 
(8) General contracting, carpentry, masonry, plumbing, painting or 

other related work. 
(9) Medical or dental office and laboratory. 
(10) Retail sales of any type directly from the premises. 

 Those uses that are generally considered as prohibited as Home Occupations may 
be permitted only as a variance authorized in accordance with provisions of Section 60-3-
7 of this Code. 
 (E)  General Provisions/Performance Criteria.  Any business use 
within a dwelling unit in a residential zoned district shall be permitted by right provided the 
following criteria are fully complied with: 

(1) The use shall be conducted entirely within a dwelling and shall 
be clearly incidental to the use of the structure as a dwelling. 

(2) The home occupation is to be conducted only by members of 
the immediate family residing in the dwelling unit, and no 
others may be employed. 

(3) There shall be no storage of equipment, vehicles, or supplied 
associated with the home occupation outside the dwelling or 
accessory building on the premises. 
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(4) There shall be no display of products visible in any manner 
from outside of the dwelling unit. 

(5) There shall be no change in the outside appearance of the 
dwelling or premises or any visible evidence of the conduct of 
a home occupation. 

(6) The total area used for a home occupation shall not exceed 
twenty-five percent (25%) of the gross floor area of the 
dwelling or three hundred (300) square feet whichever is 
less. 

(7) A home occupation shall not create greater vehicle or 
pedestrian traffic than normal for the district in which it is 
located. 

(8) A home occupation shall have adequate parking spaces available 
to compensate for additional parking needs generated. 

(9) No equipment or process shall be used in a home occupation 
which creates noise, vibration, glare, fumes, or odor detectable to 
the normal senses off the property. 

(10) There shall be no advertising, display, or other indications of a 
home occupation on the premises besides one flush-mounted 
sign, not over two (2) square feet in area.  The sign may 
only show the name of occupant and type of occupation.  The 
sign shall not be illuminated. 

(11) There shall not be conducted on the premises the business of 
selling stocks of merchandise, supplied, or products, provided 
that orders previously made by telephone or at a sales party 
may be filled on the premises.  That is, direct sales of products 
off display shelves or racks is not allowed, but a person may 
pick up an order placed earlier as described above. 

 (F)  Application Requirements.  An application for a home occupation 
permit shall be made to the Building and Zoning Office on forms provided by the 
department which shall be completed and accompanied by appropriate fee as established 
by resolution of the City Council.  The department will render a decision and notify the 
applicant in writing within fifteen (15) calendar days of the date the application was 
received.  In cases where the department considers the application not within the scope of 
the home occupation criteria, the application shall be denied. 

 
 (G)  Appeals.  The decision of the department concerning approval or 
revocation shall be final unless a written appeal is filed with the Zoning Board of Appeals in 
accordance with provisions of Division II of the Zoning Code. 
 (H)  Inspections.  Home occupation applicants shall permit a reasonable 
inspection of the premises by the department to determine compliance with this Chapter.  
Any home occupation that is found to be in non-compliance with provisions of this Code 
shall be advised and permit be revoked. (Ord.  No. 5326; 10-03-94) 
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ECONOMIC DEVELOPMENT, PLANNING AND ZONING DEPARTMENT 
MEMORANDUM 

 

Date:   December 4, 2015 

To:   Ordinance Review Committee  

From:   Annissa McCaskill, Economic Development, Planning and Zoning   
   Director  

Subject:  Certificate of Business Occupancy Process 
____________________________________________________________________________ 

In 2008, the City of Belleville adopted Ordinance 7127 which amended Chapter 7 (Business 
Licenses) to require Certificates of Business Occupancy.  The Economic Development, 
Planning and Zoning Department is responsible for issuance of these certificates, following 
inspections by the Housing and Building Department and the Fire Department.  Article XXV of 
Chapter 7 requires, among other things: 
 
• There can be no occupancy or permission to occupy or use any property for the "purpose 

of operating a business on said premises until a Permit for Occupancy for business has 
been issued..." 

• Payment of a $100 fee for each request for a Certificate of Occupancy 
• Satisfaction by the City that the premises and its occupancy are in compliance with all 

applicable laws and ordinances. 
 
There are several businesses within the City of Belleville for which Certificates of Occupancy 
have not been issued.  Staff has found that in several instances, tenants had not been advised 
by their landlords of the requirement.  In others, there have been changes in ownership where 
outstanding issues barring permanent Certificates of Occupancy had not been shared with new 
ownership.  Therefore the Housing and Building, Fire and Economic Development Departments 
have reviewed our processes and created these new materials to better educate and expedite 
the Occupancy Process. 
 
The following items are attached for the Committee's discussion: 
 
1. A new Certificate of Occupancy Application, which highlights occupancy requirements 
and includes an expiration for application if not satisfied within sixty (60) days. 
2. A new brochure to better educate commercial property owners and prospective business 
owners. 
3. A letter to be sent to business that are open without a Certificate of Occupancy. 
 
4. The updated Compliance Agreement to be used should a business need additional time 
for completion of the process.   
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

CERTIFICATE OF 
COMMERCIAL OCCUPANCY 

APPLICATION 
 

Staff Use Only 
 
Submittal date: ____________ 
 
Permit #: _________________ 

City of Belleville 
101 South Illinois Street 

Belleville, IL 62220 
(618) 233-6810 Ext. 1250 

 
Permit requirements: Fire and Building (Property, Mechanical, Electrical, Plumbing) inspections are required prior to issuance of the Certificate of 
Commercial Occupancy or Business License. This application is NOT a permit and the premises shall not be occupied until all required inspections 
are made and all discrepancies (if any) are corrected. Application fee is non refundable. This application will expire in sixty (60) days from date of 
submittal. Separate permits are required for signage. If the business is located within the Area of Special Control, signage must be approved by 
City Council prior to installation. Failure to comply with these regulations will result in a penalty per Sections 7-25-12 & 53-5-13 of city code. 

REASON FOR APPLICATION:   OCCUPANCY TYPE: 

� New occupancy � New ownership 
� Temporary/Seasonal � Expansion 
� Relocation from:_________________________________
  
 

� Retail  � Resale  � Restaurant       � Service 
� Office  � Religious � Industrial        
� Other ______________________________________________
  

BUSINESS INFORMATION 

Building Address:              Suite #: 

Description of business: 

Phone #: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Mailing address: City, State, Zip: 

Email: 

� YES, the occupancy / business involves the sale, storage, or use of the following (Please check all that apply below:) 
 
� Food sales / Preparation   � Poisonous or hazardous chemicals/acids  � Outdoor seating  
� Alcohol sales    � Compressed gases    � Outdoor storage 
     � Flammable or combustible liquids 
 
� NO, the occupancy / business does NOT involve the sale, storage or use of the above mentioned. 
 
A copy of the Sales Tax Certification is required when submitting an application of Commercial Occupancy. 
 
Sales Tax Number: ________________ - ________________   Number of employees: __________ 

Applicant or Company name: 

Zip: 

Contact for inspections: 
Name:            Phone #:                      Email:  

Name of Business/Occupancy: 

THIS APPLICATION IS NOT AN 
APPROVED PERMIT 



 
 
 
 
CERTIFICATE OF COMMERICAL OCCUPANCY APPLICATION                                                              ~ PAGE 2 ~ 
  

SITE INFORMATION 

This box for Staff Use Only 
 
Building Address: ________________________________________________ Suite #: __________  Permit #: __________________
               

Will you be making structural interior or exterior changes to the site?  � Yes � No            If so, list the changes:  
 
___________________________________________________________________________________________________________ 
 
Additional plumbing fixtures added? � Yes �No If so, list the changes: ______________________________________ 
 
Have you applied for building permits? � Yes � No             If so, when: _________________________________________ 
 
Square footage of space to be occupied by applicant: ________SQ   Number of parking spaces available to applicant ___________        
  
A Site Plan is required when submitting an application of Commercial Occupancy. Reference the attached example. 
 
 
 
 
 
 
 

Building owner name: Phone #: 

Mailing address: City, State, Zip: 

Email: 

As APPLICANT for a Certificate of Commercial Occupancy and/or Business License, I certify under penalty of perjury that this form 
has been completed to the best of my knowledge. I understand that completion of this form does not exempt me from the City 
Codes in any way and that I must comply with all codes, ordinances, and regulations of the City of Belleville, Illinois. 
 
I, _________________________________________________, (Printed name of applicant) certify that all of the above statements 
and the statements contained in any papers or plans submitted herewith are true and accurate. 
 
__________________________________________________________________ __________________________________ 
Applicant signature        Date: 
 
 
As BUILDING OWNER of the subject property, I certify that this form has been completed to the best of my knowledge. I 
understand that completion of this form does not exempt me from the City Codes in any way and that I must comply with all 
codes, ordinances, and regulations of the City of Belleville, Illinois. 
 
I, _________________________________________________, (Printed name of building owner) certify under penalty of perjury 
that all of the above statements and the statements contained in any papers or plans submitted herewith are true and accurate. I 
am authorized to and do consent to entry onto the premises by City of Belleville employees for inspections of the premises. 
 
__________________________________________________________________ __________________________________ 
Building owner signature        Date: 
 

This application is NOT a permit and the premises shall not be occupied until all required inspections are made and 
all discrepancies (if any) are corrected. Application fee is non refundable. This application will expire in 60 days from 

date of submittal. 



 This box for Staff Use Only 
 
Building Address: ________________________________________________ Suite #: __________  Permit #: 

               

ECONOMIC DEVELOPMENT, PLANNING & ZONING DEPARTMENT: 
 
___________ Approved  __________ Denied If denied, the reason: ____________________________________________ 
 
Zoning District: _____________               Ward: __________                   Area of Special Control:         � Yes     � No 
 
Historical District:        � Yes          � No TIF District: __________  Enterprise Zone:         � Yes        � No 
 
Notes: ________________________________________________________________________________________________________________ 
 
Staff approved: _______________________________________________________     Date: ___________________________________________ 
______________________________________________________________________________________________________________________ 
WASTE WATER DEPARTMENT: 
 
___________ Approved  __________ Denied If denied, the reason: ____________________________________________ 
Additional Tap Fee $________________________________ 
 
Staff approved: _______________________________________________________     Date:___________________________________________ 
______________________________________________________________________________________________________________________ 
FIRE DEPARTMENT: 
 
___________ Approved  __________ Denied If denied, the reason: ____________________________________________ 
 
Notes: ________________________________________________________________________________________________________________ 
 
Staff approved:_____ __________________________________________________     Date:____________ _______________________________ 
______________________________________________________________________________________________________________________ 
BUILDING DEPARTMENT: (Electrical, Plumbing, Mechanical) 
 
___________ Approved  __________ Denied If denied, the reason:______ ______________________________________ 
 
Notes: ________________________________________________________________________________________________________________ 
 
Staff approved: _______________________________________________________     Date: ___________________________________________ 
______________________________________________________________________________________________________________________ 
TREASURER’S DEPARTMENT: 
 
___________ Approved  __________ Denied If denied, the reason: ____________________________________________ 
 
Notes: ________________________________________________________________________________________________________________ 
 
Staff approved: _______________________________________________________     Date: ___________________________________________ 
______________________________________________________________________________________________________________________ 
MAYOR’S OFFICE: 
 
___________ Approved  __________ Denied If denied, the reason: ____________________________________________ 
 
Notes: ________________________________________________________________________________________________________________ 
 
Staff approved: _______________________________________________________     Date:_______ ____________________________________ 
 

ALL DEPARTMENTS LISTED MUST SUBMIT APPROVAL/DENIAL TO THE ECONOMIC DEVELOPMENT, PLANNING & 
ZONING OFFICE. 

 
Contact Kari Tutza – Email: ktutza@belleville.net Fax: 618-355-4209 Phone: 618-233-6810 Ext. 1250 

This page MUST be submitted with pages 1 and 2 of the Commercial Occupancy application. 
 
CERTIFICATE OF COMMERICAL OCCUPANCY APPLICATION                                                          ~ PAGE 3 ~ 
 

mailto:ktutza@belleville.net


 
                   City of Belleville 
          Economic Development,  

Planning & Zoning Department 
101 South Illinois Street 

Belleville, Illinois   62220 
(618) 233-6810 Ext. 1250   Fax:  (618) 355-4209 

Email: edpz@belleville.net 
Website: www.belleville.net 

 
CERTIFIED MAIL & REGULAR MAIL 
 
<INSERT DATE>         Case #:  <INSERT NUMBER> 
 
 
<TENANT NAME> 
<TENANT COMPANY> 
<TENANT ADDRESS> 
<TCITY>,<TSTATE> <TZIPCODE> 

<PROPERTY OWNER> 
<OWNER COMPANY> 
<OWNER ADDRESS> 
<OCITY>, <OSTATE> <OZIPCODE> 

 
 
RE: Commercial Occupancy Permit – NOTICE OF VIOLATION  <INSERT ADDRESS> 
 
        
Dear <TENANT NAME> and <PROPERTY OWNER>:  
 
The City of Belleville requires each and every business to obtain a Commercial Occupancy Permit before opening, 
including instances of change of ownership for existing businesses, expansion of business or relocation within City 
Limits.  Section 7-25-1 of the City of Belleville Code, as shown below, describes this requirement.   
 

7-25-1 OCCUPANCY PERMIT REQUIRED.  It shall be unlawful for any person, owner or agent thereof to occupy or use, 
or to permit the occupancy or use of any property for the purpose of operating a business on said premises until a 
Permit of Occupancy for a business has been issued by the Economic Development, Planning and Zoning Department. 
The certificate so issued shall state the occupancy complies with all of the ordinances and regulations which may be in 
force at time of issuing occupancy or which may be passed or made while the occupancy is in force. 

 
Our records show that to date, no Commercial Occupancy Permit has been issued for the above-referenced 
address.  I have enclosed a Commercial Occupancy application and along with other applications that may assist 
you in the process of obtaining the required permit. The documents should be completed and returned, with any 
required fees, to the Economic Development, Planning and Zoning Department.  Failure to complete the 
Commercial Occupancy Permit process, including inspections, within thirty (30) days  may result in closure of your 
business, daily fines and other penalties 
 
Thank you for your cooperation and for choosing to locate your business in Belleville!  Our businesses are an 
integral part of what makes this City great and we look forward to a continued partnership.  If you have any 
questions about the process, please contact our office at (618) 233-6810 x1250.   
 
 
 
Sincerely,  
Annissa G. McCaskill, Director 
Economic Development, Planning & Zoning Department 
                  
    

 



 

 

 

 

 

 

 

        
         
 INSPECTOR:    
         

 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

City of Belleville 
101 South Illinois Street 

Belleville, IL 62220 
Phone: 618-233-6817 

Fax: 618-355-4209 
 

 
PROPERTY ADDRESS:______________________________________________________________________ 

INSPECTION NUMBER: ___________________________   INSPECTOR:______________________________ 

After meeting with the City of Belleville representative(s) at their office, on ________________________, 2016.  
Correction of violations AND re-inspection of property must be completed within 30 DAYS.   

I understand that a free inspection will be made to these orders, if scheduled by the Compliance Agreement date. 
If there is no compliance, I will be required to pay $150.00 (fifty dollars) for EACH reinspection necessary. This fee 
shall be collected PRIOR TO the reinspection.  A maximum of two (2) reinspections will be permitted. I understand 
that this is a final extension of time being granted to me as a result of my promise to have full compliance by the 
date specified below.  
 
I further understand that it is my responsibility to notify the City upon completion of the abatement of the 
remaining violations and to schedule any and all reinspections.    
 
IF A CONDITIONAL OCCUPANCY PERMIT HAS BEEN ISSUED BASED UPON THIS COMPLIANCE AGREEMENT, AND 
THE CONDITIONS OF THIS AGREEMENT HAVE NOT BEEN MET BY THE DATE SPECIFIED BELOW, THE OCCUPANCY 
PERMIT SHALL BE RENDERED VOID.  SHOULD THE OCCUPANCY PERMIT BE RENDERED VOID, I MAY BE SUBJECT 
TO TICKETS AND/OR FINES FOR VIOLATION OF CITY ORDINANCES.   
 

Failure to comply on my part by the agreed upon date of ___________________, 2016, will result in the 
commencement of legal action against me by the City of Belleville. 

It is also understood that any and all permits required for correction of violations will be obtained prior to 
commencement of the work. 

_____________________________________  ____________________________________________ 
Signature (Owner/Agent/Manager)    Printed Name 

Address: _____________________________________________________________________________________ 
  (Street)   (City)    (State)                                 (Zip) 

Primary Phone: ________________________________  Alternate Phone: ________________________ 
 
 
 
Subscribed and sworn to before me this ________ day of _______________________________, ___________. 
 
___________________________________________________ 

 

www.belleville.net 
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